FEDERAL ELECTION COMMISSION RQ-2

WASHINGEDM, DG, 0463

Stephen Katurinis, Treasurer

MeGuirewoads LLP

One James Center WL 2 4 o0
Richmond, VA 23219

[dentification Number: 00225342

Year End (7/1/01-12/31/01}, March Monthly (2/1/02-2/28/02) and May
Monthly (4/1/02-4730/0Z) Feports -

Dear Mr, Eaturinis:

This leiter is prompted by the Commissien’s preliminary review of the report(s)
referenced above. The review raised questions cONCEITINg certain information contained
in the repori(s), An itsmization follows:

Your teport discloses no payment for administrative expemses,
Administrative sxpenses are payments rmade for the purpose of operating &
political comunittes including, but not limited to, rent, wilities, salaries,
telephone service, office eepipment and supplies. Any guch payments to &
person aggregating in eXcess of $200 in a calendar year must be disclosed
on Schednle(s) B supporting Line 21(b) of fiie Detailed Summary Page. 2
R0, §434(b)(5) 1f these cxpenses gre-being paid by & connected
organization, your Statement of Organization must be amended to refiect
this relationship. 2 U.S.C. §433(b)}2) In addition, if expenses have been
incurred but not paid in a reporting periad, the activity should be Jisclosed
g a debt on Schedule D, if the obligation ia §500 or mors, of cutstandmng
for sixty days or mare, 11 CFR §104.11

Any goods or services provided to your commiites by a perscm, except
volunteer activity (i.g.. 4 person's thme), would be considered an in-kimd
conttibution from that person, and would be subject to the disclosure
requirements of 2 17.8.0. §434(b)(3) md 11 CFR. §104.13, and the
{imitations and prohibitions of 2 U.S.C. §3441a and 441b.




Clarification regarding administrative expsnses should be disclosed duing
each two vear election cvols beginning with e first report filed in the
non-election year. Flease verify that all expenses referenced above (ie.,
rent, salaries, Utitities, etc.) have been adequately disclosed. If these
services have been provided by volunteers, please confirm this in writing.

A Ttespomse or amendment o your original report(s) correcting the above
problem(s) should be filed with the Federal Election Commission within fifteen (15} days

of the date of this letter. nic nst a ts (o include &

need assis—.tmm, plﬂ Feel free
the prompt press 1, then press 2 1o reach the Eeports Analysis Divisicn). My local

numiher is {202) 694-1130,

Brandy Fhilli
Reports Analyst
256 Reports Analysis Divigion




