FEDERAL ELECTION COMMISSION
WaASHINGTON, D.C. 263 _ RQ-2

Charles Braithwait, Treasurer
Comunity Action Program-PAC
2100 M Streat, HW, Sulte 604
Waghington, DC 20037

Idantificatiup Humber: C(CD0D163048 .
Refsrance: October Quarterly Report (7/1/96-9/30/%6)
Dear Mr., Braithwait: o

This letter is prompted by the Commission’s preliminary
review of the raport{s) referenced above. The review raised
gquestions concerning certain Iinformation contalned in  the
reportfe). An itamization followa: B '

~You muat make an attempt to obtain the full namwe,
mailing address, occupation and name of enployer for all
individuale who contribute more then %200 in a calendar
year., Please amand your report to include the omitted
information. ' ' ; :

A committes may demonstrate "best efforts* to obtain the
required information by providing the Commlizzion with a
description of its procadures for requesting thae
information and may alse =upply & copy of a
gnlicitation: the committes must regquest the contributor
information in initial solicitations; make Ifollow=up
requesta {if necessary]; report the informaticon; and
file amendmants to iscloge praviously unraported
information., Each solicitation must include a clear and -
congpicuous request for the informaticn. If a committasd
receives a contribution that exceads the $200 threshold
but lacks contributor information, the committee must,
within 30 days, make an additional written or oral
requast for the information. Pleasa note that a written
request may not include an additional solicitation or
material on any other sukject, other than thanking tha
contributor . for tha donation  and muet include &
pre-addressed return post card or envalope for the
contributor'es reesponee. An oral request must ba -
docunented in welting. Committees must alsc disclose
information that was not Eumvidsd by the contributor,
put ig available in any of tha committee's records-for
that current salection cycle. Furthermore, i1f a
committes receives contributor information after the
contribntiona have been reported, it muast eubmit, with




its next report, an amended memo Schedule A listing all
the contributions for which additicnsl information was
recelved or file, on cor bafore tha next raporting date,
anendmants to the previous report= on  which the
contributions were originally disclosed. Sss8 11 CFR
§104.3¢{a)}{4){1) and 11 €FR §10&.7.

-For futurs reporting, please be advised that only
contributiona to federal candidater and political
committees should be itemized on a separate Schedule B
suppeorting Line 23 . of the Detailed Summary Page.
Contributione to non-federal candidateas and cotmibtess
should be itemized on Schedule B supporting Line 29.

A written response or an smendment to yonr original report{s
corracting the above problemf{s) should be filed with the Pedera

Elacticn Commisafon within fifteen (15) days of the date of thie
letter. I1f you need assistance, please fesl frese to contect ma on
cur toll-free nomber, [800) 424-9530. My local number iz (202)
219-3580.

Sincerely,

» Wall
porie Analyst
252 : Reports Analysis Divisicn







