FEDERAL ELECTION COMMISSION RQ-2
WaLHING OGN, DaZ 204R3

Julia T, Benson, Treasurer
Capital One Finaneial Corp. Asoc. Pol
Fund FK.A Capital One Assoc.
Political Fund
2080 Fairview Park Drive
Falls Church, VA 22042 Jie a1 2001

[dentification Mumber: 003265935
Reference: 30 Day Post-General Report {10/19/00-11/27/00)
Crear Ms. Benson;

This letter is prompied by the Commission's preliminary review of the report(s)
referenced above, The review Taised questions concermng certain information contained
in the report(s). An itermization follows:

_Commission Rsgulations require that a committee disclose  the
identification of all individuals who contribute in excess of $200 m a
calendar year. (11 CFR §104.30a}(4)(i}] Tdentification for an individual 1=
defined ag the full name, mailing address, occupation and amme of
employer. (11 CFR §100.12) Your rcport discloses contributions from
individuals for which the identification is not complete.

You must provide the missing information, or if you arc unable to do so,
you must demonstrate that “best cHorts” have besn used to obtain the
information. To establish “best efforts,” you must provide the Commission
with u detailed description of your procodures for requesting the
information. Establishing “hest efforts” is a three-fold provess.

Firsi, your original solicitation must inciude a clear and comspicuous request
for the commibutor information and must infurm the contributor of the
requiremments of federal law for the rgporting of such information. (11 CFR

§104.7(b) 11

Second, if the information is not provided, you must make onc follow-up,
stand alone cffott to obtain fhis information, regardless of whether the




contribution{s) was solicited or not. This effort must ocour np later than 30
days after receipt of the contribution and may be m the form of a written
request ar an oral request documented m writing. (11 CFR § 104.7(b) 1)}
The Tequest must:

e clearly ask for the imissing information, without soliziting a contribution;

s inform the comtnbutor of the requirements of federal law for the
reporting of such information, and

« if the request is written, include a pre-addressed post card or return
envelope.

Third, if you receive contributor mformation after the contribation{s) has
been Teported, you ghall either ) file with your next regularly scheduled
report, an amended merno Schedule A listing el the comtributions for which
additional information was received; or b) file on or before your next
regularly scheduled reporting date, amendments to the report(s) originally
disclosing the contdbution(s). {11 CFR §104.7(b)4)}

Please provide the missing information or a detailed description of yout
pracedures for requesting the information.  For more information on
demonstrating “best efforis,” please refer to the Campaign Guide.

“Your report(s) was not signed by the treasurer or designated agent listed on
your Statement of Organization. Flease amend your report(s) by providing
the signature of an individual that is authornized to sipn the report(s]. 2
10.8.C. §434(a)1) and 11 CFR §104.14{a} and (d} 1f a new lreasurer has
heen appointed, please file an amended Statement of Organization (FORM
13 r a letter to reflect this change.

A written responsc of an amendment to your original report(s) cotrecting the above
problem(s} should be filed with the Federal Election Commission within fifteen (13) days
of the date of this leter. 1f you need assistance, please forl free to contact me on QU
toll-Free mumber, {200) 424-9530 {at the prompl press 1, then press 2t reach the Repeorts
Analysis Division). My locat number 1s {202 694-1130,

Sincerely,
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Edward D. Byan Lf"

Reports Analyst

piLY Reports Analysis Divisian







