FEDERAL ELECTION COMMISSION RO-5

WASHINGTON, DE. 20463

0CT 2 4 iggr

John C. Runyan, Treasurer

Vohintary Contmibutars for Befter
(zovernment

1101 Pennsylvania Ave. NW, Ste. 200

Washington, DC 20004

Identification Number: CO0DG34403
Reference: September Monthly Report (8/1/97-3/31/97)

Degr Mr. Runyan:

This letter is prompted by the Commission's preliminary review of the repori(s)
referenced above, The review raised questions concerning cerlain information contained
in the report(s}. An itemizatiom follows:

-Schedule A supporting Line 11(a¥i) of your report discloses contributions
received through what appears to be a payroll dedoction plan. Please
amend vour repott to (isclose the frequency of all deductions.
Additionally, many deductions do not total the amount deducted for the
period. Please clarify this discrepancy. 11 CFR §104.8(b) Please refer to
the enclosed sample of properly reporied payroll deductions.

=Your teport includes computer produced formats of various Schedules A
and B. Computer produced formats may ooly be used upen prior approval
of the Commission. You should submit a sepsrate sample format with a
sover letter requesting approval. Until your format has been approved, FEC
forms must be used. 11 CFR §104.2(d}




Any smendment or clarification should be filed wathk the Federal Election
Commission. If you peed assistance, please feel free to contact me on our toll-fiee
nurnber, (300 424-2530. My lecal number is (202) 219-3520.

sincerely,

AP

Melissa Hurd
Heports Analyst
265 Reports Analysis Division



PAYROLL DEDUCTIONS

Payroll Deductions

SCHEDULT & ML RECERPTE
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Onca an ndividual's deductione ag-
prégate over 520 In a czlender
year, rept the 1atal Armoumt da-
ducted frorm the donpr's payvchscks
during the feponing parod an Scheg-
ula A In perenibeses ndicate the
amount that was daductad sach pay
perind. Imstaad of aigting 2 spacilic
date o reseint, write “peyroll dedug-
tion" ureder “Date.” Th othar ilem-
ized informetion, (Releding the
YeRM-o-date tetal) st be completed
for each donr. 104.8(b). -

EXAMPLE: During an alecticn d
YEEr, a COporate manager awtho-
rizes hew anpioyer b deduct $15 per
pay pariod (each pay peflod & v
wetike) far ihe company’s SSE. The
S5F. which files FEG repore cn a
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IN-KIND GCONTRIBUTTONS

guarterly schadula, includes the
managers firsl-quarer contributions
(550 for alx pay perods) as
“unitsmized contibutions” on Line
11{ain in the Apnl quartarly raport.
By June 30 (ihe closing dede 1or

the July quarterly rapot), 13 pay pe-
Tiods havs paesed, and the
ranagers sogregate contributions
aré 5155——atll bnlow tha $200 ilern-
izaton threshold, The manzgars
second-quartar cartributions again
are incladed in “urnliamizen
congibtulions” in the July repon,

By Sepiember 30 {tha closing
dala fgr jhe Qclober quartenty repon,
18 pay peflods have passad, arsf the
manager's contibutlons reackh $285.
Now the caramitles femizes 1he total
contributions recelyed irorm 1he man-

gl during the third quartar (59403,
pravidng the year-do-date takl in the
appropriate space. (Bee item A in the
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illugtration above.)

[r=-Kind Contributions

When gedermining whathes o ibamipe
an im-king camnbotion, foliow the
same guidelings llstad Abava Lndar
“WWhen 1o lemiza Recaipts.” Ses
paga & for infrmation on Row 1o da-
Lorming the doldar vakua.of an (n-kind
caniribulbian,

Ir1 acidition. add the valus of 1he
in-kdng corminibution o the oparslng
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axpeanditures todal on Line 2106} [In
orter o avgid infafng the cash-on-
hard ameurt]. 104, 13(a)(Z).

K the in-kind condribulian must be
[bernized an Scheduls A, then it mest aleo
be ltermized an a Sehadula B far apanat-
g mxpenditures. See the ilustmdion at

right,
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