FEDERAL ELECTION COMMISSION RQ-2
WASHINGTOM, DO b2

D. I. Q*Brnan, Treasurer
Narfolk Scuthern Corporation
Good Governmment Fond
Three Commercial Place
Norfolk, VA 23510 OEC | § g0

Identification Wurnber; CO0092E2

Reference:  March Monthly (2/1/99-2/28/00), April Monthly (3/1/99-3/31/%9}, June
Maonthly (5/1/99-5/31/99), August Monthly {7/1/99-7/31/99}, and
September Monthly (8/1/99-8/31/99) Reports '

L= ——

Diear Treasutrer:

This letter is prompted by the Commission's preliminary review of the repart(s)
seferenced shove. The Teview raised questions concerning certain information contained
in the report(s). An itemizatbon follows:

“Y¥ou must attempt to obtain the full name, mailing address, occupation and
name of emplover for all individuals who contribute mere than $200 in a
calendar year. Please amend your report to include the omitted information.

A committee may establish “best efforts” by providing the Commission
with a deseription of its procedures for requesting the information. It is ajso
in the best interests of the commities to provide a copy of its solicitation. In
ordet to establish “best efforts”, the committee must demonstrate that it
makes at least one request for the infonmation after the contribution is
received. This ont request must be made for any solicited or unsolicited
contribution that, in the agerepate, exceeds the 5200 threshold and lacks the

hecessary information.

Each solicitation mwust include a clear and comspicvous request for the
information. If 2 committee receives a contribution that, in the aggregale,
axpeeds the $200 threshold it lacks contributor information, the committse
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must, within 30 days, make a written or oral request for the information.
Please note that a written request may not include an additional solicitation
or material on any other subject, other than thanking the coniributor for the -
donation, and must include a pre-addressed retumn post card or envelope for
the contributor’s response. An oral request must be documented in writing.
Committees must also disclose information thai was not provided by the
contributor, but is available in any of the committee’s records for that
current election cycle,

If a committer receives contributor information after the contributions have
been reported, the commitiee shall either 8) file with its next regularly
scheduled report, an amended memo Schedule A hsting all the contributions
for which additional information was received; or b) file on or before its
next regularly scheduled reporting date, amendments to the report(s)
originelly disclosing the contribution(s). {11 CFR §104.3(a)(4Ki) and 11
CFR § 104.7)

A writlen response er an amendment to your original report(s) correcting the above
problem({s) should be filed with the Federal Election Commission within fifteen (13) days
of the date of this letter. If yoo need assistance, please feg] free to contact me on out
tall-fres number, (800) 424-9530, My local number is (202) 694-1130.

Sincerely,

Ondieas . (DN S

Andrea 5. Wilkens
Reports Analyst
266 _ Reports Analysis Division
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