FEDERAL ELECTION COMMISS[ON R-5

WASHINCTON, D.C. kel

John C. Runyan, Treasurer

Voluntary Contributors for Better
Government

1101 Pennsylvania Ave. NW, Ste. 200

Washington, DC 20004

Idemtificaton Number, CO0CG34405
Reference: Tuly Monthly (6/1/97-8/30/97) and wﬂﬂlﬂ?-?ﬂ 1/97) Reports

Dear Mr. Runyan:

This letter i3 prompted by the Commission's preliminary review of the report(s)
referenced above. The review raised questions conceming certain information contained
in the reponi(s), An itemization follows:

-Schedule A suppotting Line 11{a)(i) of your report discloses contributions
received through what appears to be a payroll deduction plan. Flease
ameng your report to disclose the frequency of all deductions. 11 CFR
§104.8(b) Please refer to the enclosed sample of properly reported payroll
decduetions.

-Your teport includes computer preduced formats of various Schedules A
and B. Computer produced formats may only be used upon prior approval
of the Commission. You should submit a separate sample format with a
cover letier requesting approval. Until your format has been approved, FEC
forms must be used. 11 CFR §104.2(d}

Any amendment or clarification should be filed with the Federal Election
Commission. If you need assistance, please fzel free to contact me on our toll-free
number, {800) 424-9530. My local mmber is (202) 219-3380.

Sincerely,

y

Melissa Hord
Reports Analyst
265 Reports Analyzis Division



PAYROLL DEDUCTIONS

Payrolt Deductions
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Cnce an individusl's deductions ag-
greqate over 20000 & calsndar
yaar, raper the talal amount de-
tucted from the goner's paychecks
during the myporting period on Schad-
uls A In parantheses ndlicale the
amewt thet was deducisd aash pay
period. Instead of sEling A specific
dare of racsdpt, wiils “payml deduc-
tlon®™ under *Date.” The othver itsm:
izaf information, imcluding 1he
year-to-date total, must be completad
for sach dond. 104 8. -
EXAMPLE: During an adaoilan
year, a Corpoiate manager guthg-
rfzas har smployer (& deduct 515 per
pay pericd (esch pay perod |5 fwa
weaks) for he company's 85F. The
S5F, which files FEC reparts on a
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querterly schadus, indudes the
managars firsl-quarier contributions
(ESD far sk pay periods) as
“Uriilernized cortnditions" an Long
P(apii) m the Apell Quanarfy report.
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the Juy quanedy rapon), 13 pay pe-
rads have peesed, andg the
manager's aggregate camrbutions
are $105—gtill below the S200 Ham-
ization thrashold, The manager's
second-Quartsr contribtitlons again
ara Incledad in "unitermnized
conthibtuliang™ in the July repart,

By Sepremier 30 (the chasing
date for the Ootaber quartarly raport),
18 pay periods have passsd, and the
ManEger's contributions mact 285
MNew 1he committes [bernizes the todal
conmbutlons recalvad from the man-
pger during (e thind guarter (530),
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In-Kind Contributiens

Whan determining whelhar o demize
an m-kind coniribution, folow 1he
SaMe quldalines lisled abdave undar
"When ta iterlze Receipis.” S
page 8 1or Infarsnatian an Raw 1o de-
temmine the dalfar value al.an In-kind
cormnibaion,

In addition, ado tha value of the
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in=kind cantribulion 1o the opanaifng
axperdiures tolel on Line 210 £n
order i avord inflaling the cash-on-
hend ampunt). 104.13(8){2).

IF thre -kl conimEbution musk ba
Hamlied on Schedule A, then it must &80
be rermized on a Schedula B for operat-
ing expendiiures. Sas ha illustration at
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