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Mary Aon Emely, Treagurer

American Council of Bngineermg
Companies (ACEC/PALT

1015 §5th Street, NW #8502

Washingion, DC 20035

Response Frue Dnare:
Jaounry 14, 2K

{dentification Number:  CODDI08GE

Retarence: October Montbly Report (9/003-9/30/03) and November AMenthly
Reporz (1 03- [ l.n'ﬂ:j'j wmmmmmame

Drear Mz, Emely.

This letter js prompted by the Commission’s preliminary teview of the teport(s}
referenced above. This notice requests information essential to full pubhe tsclosure of
your federsl ¢lection campaign Timances. An udequate response mast be received at
tho Commisslon by the response date nofed above. A iemization of the informatien
needed follows:

Commission Regulations requirs that e committer discless  the
identiGeation of all individuals whe contdbute n excess of 3200 in a
galendar year. (1t CFR §104.3{2)(2}({)) Kentification for an mdividual is
defined as the full name, maihing address, occupation and name of
emplover. {11 CFR §100,12) Your repoti discloses conbibutions from
individuals for which the idemification is nol complete.

¥ ou must provide the missing infonmation, o if yvou are uneble to do so,
you must demonstrata that “best efforts™ have beep used o obtain the
ipformation. To establish “best offorts,” von must provide the
Commission with a detailed description of your procedures for requesing
the information. Estahlizhing “best efforrs™ is a three-fold process.

First, your original solicitation mmst melude 2 clzar snd consmouous
vequesi for the eontributor infonnation and nwst inform the conttibutor of
the requirenients of fedesal law for the reperting of such mmfownation. {11
CFR §104. 200013
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Second, if the informaticn is oot provided, vou st mrke one follow-up,
stend alone effort to obtain this information, regardiess of whether the
contiburion(s} was solicited or not. This effort must ocour oo later thim 20
days after Teseipt of the contribution and suay be in the form ol 2 writter
request ar an oral request docuimented in writimg, {13 CFR § 14.7by2]}
The request nrust:

» cleady ask for the nuBssing informeticn, withour  soliciting
comtributon;

» inform the comtdbutor of the requirements of fedemal law for the
reporting of such inforrnation, and

s if the request is written, include a pre-addressed post card or yeturn
mrvelope.

Third, if you roceive conkributor snformtation aster the contmibution(s) has
been teported, you shall either ) file with your next regularly scheduled
repori, an amendsd memo Sehedale A, Hsting sl she contributions for which
additional information was received; o h} fite on or hefore your next
regularly schedulad reporiing date, amendments to the report(s} originally
dizclozing the contclbution{s). (11 CRR S104.7(b)(4)}

Plzase provide the missing informaation or £ detailed descripaon of your
nrocedurss for requesting the information, For more information on
demonstrating “hest efforts,” please refer to the Campaign (ruide.

Unlike previens clection eycles, you will not receive an additionat notice from
ile Commission op this mattes. Adequate responses received on ot before this date
«ill be taken into consideraton in detenmining whether audic action will be initiated,
Requests for extensisus of time in which to respend will aot be considersd. Failure
to pravide an adequats responss by this date may Tesult i an audit of the commires.
Failure to comply with the provisions of the Act may also result in an enforcement action
ggainst the commitice. Any responise ubmitted by your committee will be placed on the
public record and will be considered by the Commission prior to taking snforcement
action.

Blectronis filers musgt file amsnimenis (10 include gratemenls. desizmations and reports)
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in an electronic format and st subrmit an amended report in_its entieety, rather than just
those portions of the veport that are being amended. I you should bave any (uestions

regarding this matter or wish w verdy the adequacy of your responae, pleass contact me
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o pur todl-free mnmber {R00) 424-9530 (at the prompr press I, then press 2 1 reach the
Repotis Analvsis Division) or my local nuraber (EO2Y 6941144,

Smc::rr:lyﬁ
Zuur 26 _}’ 2

Edward D. Ryan
{Campaign Finanee Anal :-,fst
Reports Anabysis Division
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