FEDERAL ELECTION COMMISSION RQ-2

WASHINGTOMN. B.C. XbY

Charlore W. Herbert, Treasurer

Associated Builders and Contractors, PAC

1300 North Seventeenth Street

Rosslyn, VA 222{H DEC 2 2 1990

Tdentification Number: COo010421
Reference: June Monthly Report (5/01/99-5/31/99)
Dear Ms. Herbert:

This letter is prompted by the Comimission’s prelimnary review of the repori(s)
ceferenced ahove. The review raised questions concerning certain information contained
in the report{s). An itemization followa:

¥ou must attempt 1o obtain the full name, mailing address, occupation and
name of employer for all individuals whe contribute more than 3200 i 2
calendar year. Pleasc amend your report to include the omitted informaticn.

A committec may establish "best efforts” by providing the Commission
with a description of its procedures for requesting the information. Itis also
in the hest interests of the committee to provide a copy of its solicitation. [n
ordet to establish “best efforts™, the committee must demonstrate that it
makes at least one request for the information afier the contribution i5
received. This one request must be made for any solicited or nnsalicited
contribution that, in the aggregate, exceeds the 5200 threshold and lacks the
necessary information.

Each solicitation yaust include & clear and comspicoous request for the
information. If a committee receives a contribution that, in the aggregate,
excecds the $200 threshold but lacks contributor infermation, the committee
must, within 30 days, make a written or oral request for the informaticn.
Please note that a wrilten request may not include an additional solicitation
ot material on any other subject, other than thanking the contributor for the




donation, and must include a pre-addressed refurn post card or envelope for
the contritnrtor’s response. An oral request must be docnmented in writing.
C'ommittees must also disclose information that was not provided by the
contobuter, but is available in any of the committee’s records for that
current election cycle,

If a committee teceives contributer information after the contributions have
been reported, the committee shail either a) file with its next regulasly
scheduled repont, an amended memo Schedule A listing all the contributions
for which additional information was received; or b) file on or before 1its
next repularly scheduled reporting date, amendments to the tepori(s)
originally disclosing the contribution(s). (11 CFR 5104.3{5)(4){1} and 11
CFR § 104.T) '

A written response or an amendment 10 your original report{s} correcting the above

problem(s) should be filed with the Federal Election Commiigsion within fifteen (15) days
of the date of this Jetter. If you need aseisiance, please feel free to contact me on our
toll-free number, {800) 424-9530. My local number 15 (202) 694-1 130,

250

Smcerely,

y/ #r<va

Christine E. Burkhant
Reports Analyst
Reports Analysis Division







