FEDERAL ELECTION COMMISSION RQ-2
WASHINCTOM, O.C. 53

Colleen MeGuigan, Treasurer FEB 3 198
Democratic Party of Wisconsin -

222 State Street

Madison, W1 53703

Identification Mumber: CO0059331

* Reference: 30 Day Post-General Report (10/15/98-11/23/58)

Dear Ms, McGuigan:

| This letter is prompted by the Commission's preliminary review of the report(s)
‘referenced above. The review raised questions concerning certain information contained
"in the report(s). An itemization foliows:

“You must atiempt fo obtain the full name, meiling address, pecimation and
name of employer for all individuals who confribute more than $200 mm a
calendar year. Please amend your report 1o include the omitted information.,

A comumittee may establish “best efforts™ by providing the Commigsion
with a deseription of its procedures for requesting the information. It is alzo
in the best interests of the committes to provide a copy of its solicitation. In
order to establish “best efforts”, the committes must demonstrate that it
makes at least one regquest for the information atter the contribution is
received. This one request must be made for any solicited or unsolicited
conthution that, in the apgregate, exceeds the $2{H) threskold and lacks the
necessary information.

Each solicitation must include a clear and ¢onspicuous request for the
information. If @ commitiee receives a contribution that, in the agpregate,
excerds the $200 threshold but Jacks centributor information, the committee
must, within 30 days, make a written or oral request for the information.
Please note that 8 written request may not include an additional solicitation
or material on any other subject, other than thanking the contributer for the
donation, and must include a pre-addressed retum post card or envelope for
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the conributor’s response. An oral mlquﬁ:st must be documented in writing.
Committees must alse disclose information that was not provided by the
coniributor, but is gvailable in any of the commifiee’s records for that
current election cycle,

If a committee receives conttibutor information after the contbutions have
been reported; the committee shall either a) file with its next regularly
scheduled report, an amended memo Schedule A listing ali the
contribations for which additional information was received; ar b) file on or
before its next regulacly scheduled reporting date, amendments to the
report(s) ariginally disclosing the contribution(g). (11 CFR §104.3(e 4 K1)
and 11 CFR § 104.7)

.Your EVENT YEAR-TO-DATE calculations for admimstrativevoter
drive and Hillary are incomect. EVENT YEAR-TO-DATE totals for
adminisirative and voter drive costs are derived by aggregating all
disbursements during the calendar year for the whole Administrative/Voter
Drive category. EVENT YEAR-TO-DATE toials for fandraising, direct
candidate support, and exempt activities are derived by aggrepating al
disburzements during the calendar year within g gpecific event. These
should be caleulated by adding the latest dishursement for a category or
event to the previous EVENT YEAR-TO-DATE total for that category or
event. This mmning EVENT YEAR-TO-DATE total should be disclosed
after cach disbursement is lisied. Please amend your report by providing
the correct EVENT YEAR-TO-DATE totals.

I -Please amend your report by providing the address for #ach disbursement
| jtemized on Schedule H4 supporting Line 21{a}.

A written response or an amendment to your original report(s) comrecting the above
problem(s) should be filed with the Federal Election Commission within fifteen (15) days
of the date of this letter. If you need assistance, please feel free to contact me on OUr
toll-free mumber, (B00Y 424-9530. My local number is (202) 694-1130.

Sincerely,
Andrea Wilkens
| Reports Analyst

266 Reports Analysis Division







