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FEDERAL ELECTION COMMISSION

WASHINGTON, D.C_ 20463

April 13, 2005 | |

Mary E. Matiya, Treasurer
Staley Political Action Committee of
A E Staley Manufacturing Company
2200 East Eldorado Street Response Due Date:
Decatur, IL 62521 May 13, 2005

Identification Number: CO00056564

Reference: July Quarterly Report (4/1/04-6/30/04) and Qctober Quarterly Report
- (7/1/04-9/30/04) .

Dear Ms. Matiya:

This létter is prompted by the Commission’s preliminary review of the report(s)
referenced above. This notice requests information essential to full public disclosure of
vour federal election campaign finances. An adequate response must be received at

- the Commisston by the response date noted above. An itemization of the mformation

needed follows:

-Schedule A supporting Line 11(c) of your report discloses contributions
received through what appears to be a payroll deduction plan. Please
- amend your report to disclose the total amount deducted for the entire
reporting period for each individual. 11 CFR §104.8(b) Please refer to the
enclosed sample of properly reported payroll deductions. |

“Your report disclosed a category of financial activity that has been
reflected on the wrong line on Schedule A. Contributions from
individuals/persons other than political committees should be properly
disclosed on a separate Schedule A, supporting Line 11{a)(i} of the Detailed
Summary Page. Please refer to the instructions for each line when
determining the proper categorization{s} for your next filing.

Unlike previous election cycles, you will not receive an additional notice frem
the Commission on this matter. Adequate responses received on or before this date
will be taken into consideration in determining whether audit action will be mitiated,
Requests for extensions of time in which to respond will net be considered. Failure

~ to provide an adequate response by this date may result in an audit of the committee.

Failure to comply with the provisions of the Act may also result in an enforcement action




250838772885

against the committee, Any response submitted by your committee will be placed on the
public record and will be considered by the Commission prior to taking enforcement
action.

Electronic filers must file amendments (to include statements, designations and
reports) in an electronic format and miust submit an amended report in its entirety, rather
than just those portions of the report that are being amended. If you should have any
guestions regarding this matter or wish to verify the adequacy of your response, please
contact me on our toll-free humber (800) 424-9530 (at the prompt press 5 to reach the
Reports Analysis Division) or my local number (202) 694-1136.

Singerely, .
Jgdi Winship

Campaign Finance Analyst
211 Reports Analysis Division
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Categorlzing Receipts

Before beginning 10 itemize the
cormmitiee’s recealpts, separate them into
the diffarent categories listed on the De-
talled Summary Page {“Coniributlons
from Individuals,” *Contributions from Fo-
litical Committees,” etc.; an lHustration of
a completed Detailad Summary Page ap-
pears on pages 54-53). The receipts in
oach category must bae itemized on a
geparate Schedule A designated far that
category.

Indicate the type of recaipt itemizad
on a particular Schadule A by checking
the box for the comagponding line num-
bar from the Detailed Summary Page
where indicated in the upper right comer
of tha schedule. The appropriate cat-
egary of raceipt may aiso be written at
the top of sach page.

Some categories may require several
pages. The total for each category
should be entered on the bottomn tine of
the last page for that category.

Itemlized Information

For each itemized conirbution, provide:

+ The full name and address (including
zip code) of the contributor or other
source;

« The name of the contributor's employsar
{if the contributer is an individual);

» Tha contributor's eccupation (if the ¢on-
tributor is an individual);

» The date of receipt;

= The amount; and

» The aggregate year-to-date total of all
receipts {(within the same category)
from the same source. 104.3{a}H3}.

The gpace indicating the election for

which an itemized contributlon was made

{“Receipt For") does net apply to 35Fs,

ieave thpse boxes blank.

Speclal “Employer” information

If 2 contributor is setf-emplayad, that
should be recorded in the Employer
space. |f a contributor is not employed,
the Employar spage should be left blank,
but the Occupation space should ahvays
be completed (8.3., “unemployed,” “re-
tirad," “homemaker™).

Best Efforis Required

Mote that committess and their kreasur-
ars must use “bast efforts” to obtain and
rapart the information listed above. See
page 36 for more information,

Payroll Deductions

Once an individual's dedudtions aggra-
gate aver $200 in a Galendar year, report
the iotal amount deducted from the
denor's paychecks during the reporting
pariocd on Schedula A. In parantheses in-
dicate the amount that was deductad
each pay pericd. Instead of stating a spe-
cific date of receipt, type “payroll deduc-
tion" undar “Data.” The other itamized
infarmation, including the year-to-date {o-
tal, must be complatad for each donor.
104.8({b}.

EXAMPLE: During an election year, a
coprporate managar authorizas her gm-
ployer to deduct $15 per pay periad
(sach pay period is two weeks) for the
company's S3F. The S5F, which files
FEC reports on a quarterly schedule, in-
cludes the manager's first-quarter contri-
butions {$90 for six pay periods) as
“unitemized contributions” on Line
11{a){ii} in tha April quarterly report.

By Juna 30 {the closing date for the
July quarterly report}, 13 pay parinds
have passad, and the managar's aggre-
gata sontributions are $185—stiH below
the $200 itemization threshold, The
manager's second-quarter contributions
again are in¢luded {n "unitemized
gontribtutions® in tha July report.

By September 30 (the closing date for
the October quarterly report), 19 pay pe-
rinds have passed, and the manager's
contributions reach $285. Now the com-
mittas itamizes the total contributions re-
ceived from tha manager during ihe third
quartar {390), providing the year-lo-data
teiat in the appropriate space. (See item
A In the illustraticn above.)

6/01

43




LEEZLL8EBSC




