FEDERAL ELECTION COMMISSION REQ-3

WASHIMGTON, DL, 3Hh]

Febrary 21, 2002

Richard F. Meel, Ir., Treasurdr
Republican Party of Virginia Ioc.
115 East (race Street
Richmond, VA 23219

Identification Numaber: COKIO13035
Reference; 12 Day Pre-Special Report {1/1/01-5/30/01})
Drear Mr. Neel:

On Japuary 30, 2002, you were notified that a teview of the gbove-referenced
report(s) raised questions as o specific contributions and/or expenditures, and the
reporting of certain information required by the Fedural Election Campaign Act.

Your February 15, 2002 responsc is incomplete because you have not provided all
the requested information. For this response to be considered adequate, the followang
information is still required.

-The cutstanding balance of a debt owed to a crediter at the close of one
repart should be exactly the same as the outstanding balanee beginmng the
pericd of the next repert. This report shows a beghming outstanding
belance(s) to Andrew Woodson, which is not idemtical to the ending
outstanding balance(s} for the creditor(s) on the Amended 2000 Year End
Report, dated 2/9/01. Flease amend your report to clanfy these
discrepancies.

{Commission  Regulations rtequire that a commitiee  disclose  the
identification of all individuals who contribute n exccss of 5200 m a
calendar year. (11 CFR §104.3(x}{4)(i)) [dentification for an mdividual 1s
defined as the full name, mailing address, occupation and mname of
employer. {11 CFR §104.12) Your report discloses contributions from
individuals for which the identification is not complete,

You must provide the missing information, or if you are unable 10 do so,
you must demonsirate that “best efforts” have been used to obtain the
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information. To establish “best efforts,” vou must provide the Commission
with a detailed description of your procedures for requestmg the
information. Establishing “best efforts” is a three-fold process.

First, your atiginal solicitation must include a clear and conspicuous request
for the contrbuter information and must inform the contributor of the
requirements of federal law for the reporting of such information. (11 CFR
§104.7(1)(1))

Second, if the information is not provided, you must make one fellow-up,
stand alone effort to obtain this infommation, repardless of whether the
contribution(s) was solicited or pot. This effort must oceur no fater than 30
days after receipt of the conmbution and may be i1 the form of a written
request or an oral request documented in writing. {11 CFR § 104. 7020}
The request Toust:

s clearly agk for the missing information, withaut soliciting a contribution;

e inform the conmtributor of the requircments of lederal law for the
reporting of such information, and

s if the tequest is written, inciude a pre-addressed post card or return
envelope.

Third, if you receive coutributor nformation after the contribution(s) has
besn reporied, you shall either a) file with your next regularly scheduled
report, an amended memo Schedule A listing all the contributions for winch
additional information was received, or b) file on or before your next
regularty scheduled reporting date, amendments to the report(s} originally
disclosing the contribution(s). (11 CFR §104.7{b)(4))

Please provide the missing information or a detailed description of your
procedures for requesting the information. For more information on
demonstrating “best efforts,” pleasc refer to the Campaign Guide.

An adequate response must be received at the Commission by March 13, 2002,
Adequate responses received on or before this date will be taken into consideration in
determining whether audit action will be initigied. Requests for extensions of time in
which to respond wili not be considered. Failure to provide an adequate response by
this date may tesult in an audit of the committee. Failure to comply with the provisions of
the Act muy &lso result in an enforcement action against the commities. Any Tesponse
submitted by your committee will be placed on the public record and will be considered
by the Commission prior to taking enforcement action.
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Electronic filers must file amendments in_an electronic format and must submit an
amended_report in its entirety, rather than just those portions of the report that are being
amended. If you should have any questions related to this matter, please contact Scott
Walker on our toll-free number {B00) 424-9530 (at the prompt press 1, then press 2 to
reach the Reports Analysis Division) or cur local number (202) 694-1130.

Sincerely,

G

Tohn D. Gibson
MAegistant Staff Dirgotot
283 Reports Analysis Division







