FEDERAL ELECTION COMMISSION RQ-2
WaASHINCTON, M. 4GS

Ivo Spalatin, Treasurer
Council for a Livable World
110 Maryland Avenue, NE
Washington, DT 200{2

ldentification Number: 00029165 orT 25 200
Refersnce:  August Monthly Repart (7/01/00-7/3 100)
Dear Mr. Spalatin:

This lctter is prompted by the Commission's preliminary review of the report(s)
referenced above. The review raised questions conceming certain information contained
in {he report(s). An itemization follows:

“Your tepurt discloses limited payments for administrative EXpenses.
Administrative cxpenses a7e payrnents made for the purpose of eperafing a
political committes including, bt not limited to, rent, utilities, salaries,
telephone service, office equipment and supplies. Amny such payments to a
person aggregating in excess of 5200 in a calendar year must be disclosed
on Schedule B, supporting Line 21(b) of the Detailed Summary Fage. 2
U.8.C. §434(b)5) If ihese expenses are being pmid by a connected
oreanizalion, your Staiement of Orpanization must be amended 0 reflect
fhiz relationship. 2 1J.5.C. §433(b)(2) In addition, if expinses have been
ingurred but not paid in a reporting pericd, the activity rhould be disclosed
as a debt on Schedule D, if the abligativa is $500 or more, or cutstanding
for sixty days or more, 11 CFR §104.1]

Any goods or services provided to your committee by a person, except
volunteer activity (i.e., a person's time}, would ke considered an in-kind
contrbution from 1hat persom, and would be subject 1o the disclosure
requirements of 2 U.S.C. §434(b)(3) and 11 CFR §104.13, and the
limitations and prohibitions of 2 US.C. §§441a and 441b.

Clarifientian vogarding wilministeative cxprnses sheuld he fliraioaed during
each two year election & beginning with the first report filed in the




non-slection year. Please verify that all expenses referenced above (ie,
renl, sularies, utilities, ete.) have been adequately disclescd, I these
services have been provided by voluntzers, please confirm this in writing.

~Your report includes computer produced formats of the Schedule D.
Computer produced formats may only be used upon prior approval of the
Commission. You should submit a separate sample format with a cover
letter requesting epproval. Untl your format has been approved, FEC
forms must beused. 11 CFR §104.2(d})

If the software your committee is using to produce the Schedules of the
FEC FORM 3X does not allow you 10 elestronically file your report, you
may want to call the vendor who produced yeur software to inquire about
the availability of a software upgrade that includes electronic filing. A
number of commercial software companies have added electronic filing
eapability to their products. A list of these companies is available on the
FEC web site, http:/fararw fee.pov.

Alternatively, freeware (FECfile) available from the FEC, can help
complete and file your reports electronically. It installs easily, computerizes
every schedule in the FEC FORM 3X, contains featurcs to help you aveid
comumon crrors, allows you to file electronically, and has frec technical
support fer your questions. You may obtain your free copy by downloading
FECfile from our web site, hitp://www.fec.gov, ot by calling the Electronic
Filing Office at (202} 654-1307.

A written response or an amendment to your origing] repori(s) correeting the above
problemts) should be filed with the Federal Election Commigsion within fiftean (13) days
of the date of this letter. If you need assistance, plense fee] free to contact me on our
toll-free nurmber, (E00} 424-9530 (at the prompt press 1, then press 2 to reach the Reports
Analysis Division). My local number is (202) 694-1130.

Sincerely, - _
[l

Dominick Ciaraldi

REeports Analyst

79 Reports Analysis Division







