FEDERAL ELECTION COMMISEION

WALHINLTON O 20463

L ST o

Harold E. Mesirow, Treasurer

Eobins, Kaplan, Miller & Cires] PAC

1801 K Sireet, N'W, Suite 1200 Wy 4 poa
Washington, D 2{006 -

Identification Number: CN275909

Reference, April Quarterly (1/1/98-3/31/98}, July Quarterly (4/1/28-6/3('9%) and

_October Quarterly (7/1/98-9/30/98) Reports

Diear Mr, Mesirow:

This ietter is prompied by the Commission's preliminary review of the report(s)
referenced above. The review raised guestions conceming certain information contained
in the reportis). An flemization follows:

-Schedule A of vour report {pertinent portion(s) attached) discloses &
contributiom(s) which appears (¢ exceed the limits set forth in the Act. 2
11.5.C. §441aff) precludes a committes from accepting contributions fram &
person in excess of $5,000 per calendar year. For your informafion, a
parmnership is included in the definition of "person" under 2 U.S8.C.
B431(11}.

If the contribution{s} in question was incompleiely or incorrectly disclosed,
vou should amend your origna! report with clanfying mformation. 1f you
have received a contribution that exceeds the Imits, you st transfer-out
the amount in excess of $5,000 1o an account oot used to influence federal
elections or refind the excessive amount io the donor in accordance with 11
CTR §103.3(b). Tn the best interest of your committee, #11 rans{ers-out and
refunds should be made within sixty days of the treasurer’s receipt of the
contribution(s). In order to protect the donor's interesie, the Commission
recommends that you inform the contributor(s) in wntng t¢ provide the
donor(s) with the option of receiving e refind or granling writien
authorization for a transfer to another account,

Please inform the Comimission of your corrective action immediately in




Y LR . _ L s cEmme m R e ko AT ek n A - -

ROBINS, KAPLAN, MILLER & CIRES] PAC
PAGE 2

writing and provide & photocopy of your check for the transfer-owt or
refund. In addition, any transfers-out or refunds shoold be disclosed on
Schedule B supporting Line 22 or 28 of the report during which the
transaction was made.

Althgugh the Commission may iake further legal action regarding the
acceptance of an excessive contribution(s), your prompt iransfer-out or
refund of the excessive amount will be taken into consideration,

Y our report includes computer produced fonmats of Schedule A, itemizing
receipts from individuals, Computer produced formats may only be uvsed
upott prior approval of the Commission. You should submif a separate
sample format with a cover Jetter requesting approval. Until your format
hes been approved, FEC forms must be used. 11 CFR §104.2(d}

-Your report discleses no peyments for administrative expenses.
Administrative expenses are payments made for the purpose of operating a
political committes including, but not limited to, remt, utilities, saldries,
telephone service, office equipment and supplies. Any such pavments to 2
person apgregating in excess of $200 in a calendar year mus? be disclosed
on Schedule B, supporting Line 21(b) of the Detailed Summary Page. 2
U.5.C. §434(b)5) If these expenses are being paid by a connected
organization, your Statement of Crrganization tnust be amended to reflect
this relationship. 2 US.C. §433(b)(2) In additian, if expenses have been
incurred bul not paid in a reporting period, the activity should be disclosed
a5 a debt on Schedule I, if the abligation is $500 or more, or oulstanding
fur sixty dayvs or moze. 11 CFR §104.11 i —

Any goods or services provided 10 your commitiee by a person, exccpl
volunieer aclivity (it., & person’s time), wouid be considered an in-kind
contritution from that person, and would be subject to the disclosure
requirements of 2 U.S.C. §434(p)3} and 11 CFR §104.13, and the
Jimitations and prohibitions of 2 U.8.C. §§4412 and 441b. - -

Clarification regarding administrative expenses should be disclosed during
each two year_electin cycle beginning with the first report filed in the
non-clection vear. Please verify that all expenses referenced above (ie.,
rent, salaries. utilitics, etc.) have been adequately disclosed. If these
services have been provided by volunteers, please confirm this in writing.




ROBINS, KAPLAN, MILLER & CIRESI PAC
PAGE 3

A written response or a5 amendment to your onginal report(s) comecting the above
probiem{s} should be filed with the Federa] Election Commission within fifteen (15} days
of the date of this letter. If you need assistance, please feel free o contact me on our
toll-free number, {800) 424-9530. My Jocal nomber is (202} 694-1130. e

Sincerely,

Donald L. Averstt
- - Senior Reports Analyst
224 Reports Analysis Division
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