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Dacenber 14,

1396

Edward D. Ryan, Reports Analyst
Reports Analysis Divislon
Federal Election Commilssion

954

Re:

E Straat N.W.
Washington, D.C.

andad

Mentana Republican State Central Committee
Identification Number: CO00Q8Q088

189895 Federal Elactien Reports

Hid-Yeatr and Amendad Mid-¥Year (1/1/85-6/30/95)

Dear Mr Ryan:

Enclessd is an amended report for this period and
"attachments, explained below, to ba included in our raspunae

to your letter of guesticns concerning thiz report.
of your letter is attached for your rafersnce.

A copy

1} aAttached are pages 14 and 15 of Schedule 2 for line

11a li=ting contributions that total 52,200 which were .

omitted from the original and first amended reports.

. The totals shown on’ the detailed summary page were

correct as originally filed.

21 The first amended report shows in-kind
contributions/expenditures from county central
committess=. Thasze were state account items and should
not have been reported on the federal report. Both the
receipts and disbursements have keen removed on this
[second) amended report. A revised schedule for line
12 iz attached. The entry on line 21b has been
removed. .

We concur that we deposited contributiona from the
following cormittess which are not registered with the
FEC in vur federal esccouhts.

Montana Employses U.3. Wast Communications
Moptana Educetion Association
Skelton for Leqgislature .-

-
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We also discovarad that 19946 contributions received
from the Montana Education Association had baan
ingorractly deposited and included thnse contributions
in our caorractive action.

We have written to each of the above and receiwved ~~° -
permission to tranafer the contributions to our state
account. A copy-of our letter and thelir response is
enclosed. The tranafer was made on Qctober 3, 19%5&6. A
copy of ocur checks is attached.

gur deposit of these contributions inte our federal
accountas instead of our state account was an
unintentional hoeokkeepling error. Our staff has changed
frequently in the last two years. It is now apparent
that their orientation and instruchkions were either
incomplete or not understoocd. Our review did not
detect thess errors. We heve drafted new written
pracadurses, a copy of which 15 attached. Item &5 should
resolve this problem.

Wa remquast that no furthar action be taken by the
Commission concerning these contributions. The orrors
wers made by inexpariasnced staff. We have -taken steps
to inzure that the arrors do not continue.

3) Our computer software—-Winning Tickat, used to
recerd contributions, reports all contributions made in
the reporting paried in which a donor's contributions
exceed 5200 even though one or wmors contributions would .
not nead to be individually reported. We cannot change
this programming. The developer of the software iz no
longer in business. We are currently using the
goftware and will continua to uase it threoucgh the end of’
1996. We will investigate new software for 1997.

Please be understanding of this situvation. We will try
to correct the reporting as sooh as the software
situation can be modified.

4) We believe all itema are on the correct lines of
tha detailed summary sheets.
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If vou have guestlons about the akbove. or need additional
information, pleasa let us know. We will send cur response
ta your letter regarding the report for the last halfl of

1995 rhortly,

Very truly yours, c

Eﬁfﬁ ey . Egt“Ii\\'ar-e:h ime
Treasurer

oo Moptana Commiesioner of Political Practice




FEDERAL ELECTIOMN COMMISSION
WASHINGTON, DL, 20463 R{-2

Shirley J. E;rehime, TreasuEer 1
Montana Republican state Centra
Committes MAY 29 2G5
1415=F Helena Avenusa
Folana, MT 59601

Identification Number: CO0008086

Referenca:  MideYear and Amended Mid-Year (1/1/95-6/30/35) dated
2/16/5h

Dear Ms. Warehime:

Thig letter is prompted Ly the Commisslon’s ‘prelimina
review of the reportis) referenced above., Tha review raise
guestions concerning certain jnformation contalnad in  the
report(s). An itemization follows:

/ ~Line 11{a){i) of the Detailed Summary Paga of wour
f) report dlzclasas 8 total of £14,548.50 in contributicne
from individual/persona other than political conmittasa.
The zum of the entries itemized on Schadule A, howeverx,
indicaetas the-total to-be $12,348.50. Please amend your
report_to. clarify the disczepancy. .

-

52} _Schadula A. mf your report (pertinent portion(s)
attached) _ discloses . a contribution(s] from an
organizationis}  which™ is. not. a political committas
reqietared with the Commission. In ordar for your
committee © ta  accept contributiona from unregistered
prganizations -into acecunts used to influence fedexral
elections, - your - committes . should take. steps 1O insure.
that the contributor{s)] used permissible funds to make
the contribution(s)- to . aveid vielating 2 2 U.5.C.
§54d41a(f) and 441h or 11 CFH §102.%[by. Under 11 CFR
s;ﬂE.S{bg, - organlzationa "-which are not- palitical
comnl tteea under - the - Aot “and  choose to contribute to -
federal committess must eithar: 1) establish a asparate
account which contains only thosa funds permitted under
tha Act,  wor 2) démonstrate threugh a reasconable
accounting method that the organization has receivad
gufficlent funds cubject to the limitations and
prohibitions in order to make tha contribution.

) (_'-el'rb.r;rh,_q the Cammission & 200k Anmleersare

. YESTERDAY. TEIDMY ANC TORORROAW
CIEDILC ATELY T KEEPING THE FUELIC INFORMED
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PAGE 2

I1f the contribution{s) in gquestion was incomplately or
. incorrectly disclosed, you shonld amend your original
report with clarifying information. In additicon, pleaze
clarify whether ¢ contribution({s) received from the
refarancad organization{s) is permiesible. To tha
extent that your committes has receivad impermissible
funds, the Commission recommends that you tranefer the
imoermizsible funds to an account not used to influence
faderal elections or refund the impermissible amount(s]
to the donor(s} in accordance with 11 UFR §1ﬂ3.3{h{. In
order to protect the donor‘s interests, the Comm azion
recommends that you inform the contributor(s) in writing

to provide the donor(s) with the opticn of receiving a-

refund or granting written amnthorization for a tranafer
to another account.

Pleags inform the Commission of your corrective action
immediately in writing and provide a photocopy of your
check for the transfar-cut or refund. Should you choose
ts transfer-cut or rafund the contribution(s), the
Commission wili presume tha fundsz were iImpermiasible II
no statement from your committee provides informaticn to
~ _the contrary._ . Transfers-cut and refunde should be
disclosed on & Schedule B supporting Line 22 or 28 of

--- the - report— covering - the pexried during which thea-

- —transaction was madar—

3)

ST Althnugﬁ{;halﬂnmmigéiun may taka further legal action
concerning the accaptance of prohibitad contributions,

prompt action by. your committas in transfarring=-out or .

refunding tha ampunts will be taken into consideration.

-2 U.8.C.7 §434(B) (3} Teguires itemization of contrl-
butions - from - individuale and persons- other than
' political committees, where the aggreqate total from the
. contributor - exceeds . §200 in a calendax . y=ar. In
to report the total amcunt of unitemized contributions
{eee Line 21({a)(il} of the Detsiled Summery Page). If a
. committee wishes to disclose contributions regardless of
the amount contributed, the committes must separats [On
.geparate receipt schedules) thosa contributors regquiring
temizatLion Zfrom. those who are not reguired teo ba
jtemized. 11 CFR $104.3(a)({4)(i) For future filings,
please submit your reports in this corder.

addition, 11 CFR ﬁIEi.E[a}{E}E?}{B requires a conmlttee.
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=¥Your report disclosed a catagory of financial activity
that has been reflected on the wrong Iine of the
Cetailed Summary Fage. Contributions from other
political committees (such as PACs) shauld be properly
disclozsed on a separate Schednlea A, Bupporting Line
11{c¢} of the Detalled Summary Page. TFlease refer to the
instructions contained on tha forms to determine the
proper categorization when preparing your next £1iling.

A written response or &n amendmsnt to your original report(s)
correcting the abgva problem{s) should be filed with the Federal
Elaction Commisajion within fifteen
letter. If vou need assistance, please feel free ta contact me on
our toll-free number, (800) 424-5530., My local number ie {202)

£19-3RB80,
Sinceraly, _
L Edwazrd D. R{an ég _
Reports Analyst
209 - - T Raparta Analyeis Diviasion -

(15} daye of tha data of this
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comtributiom or for cosmercisl puppetes, other than using
camtributiom from ﬂn:h oomm toes

Line: 4

BN
the name wid scdregs il

NAWE OF EDMHITTEE
MORTANA STATE CEATRAL CGHH]TTEE

politfeal tomaittew to sobicit

for the purpose of solfelting

—_—— e ——

Cemmittes

A EEHuh11can Hati
Hash1ng%un, EE

Recaipt for:

-—— e -

n fn¥ L
HE1Ena, ﬁ? ¢

§§15'| tUI‘E

Receipt for:

ﬂl

Recelpt for:

DI'

_ Receipt for:

Receipt for:

-

EI'

Eeca1pt for:

T

EMPLOYER DATE T AMOUNT
Ohf26/95 l%TEHH.Dﬂ
QCCUPATION
_Pggregate YT0: $ 1300000 0
EMPLOYER A AMOLUNT
0290;595 l R0.700
OCCUPATION
Aggregate YTO0: §  1,500.00
EMPLOYER DATE AMOLIKT
QCCUPATION
_hggregate ¥1B: 3 o — B}
EMPLOYER DATE AMOUNT
HCCUPHTIDH
---EEEEE‘?“E-TII" et N
EMPLOYER .DﬂTE AHDUHT
OCCUPATION
_Aegreqate YTO: 3 -
EMPLOYER DATE AMOLIKT
OCCUPATION
__Aggregﬂtﬁ_?TD: $____ L
EMPLAOYER DATE AMOUNT
QCCURPATION
_Aggregate_?TD: % L ) )
__________ . L IE.EDG.UD )
) 14 ,500.00
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Montana %W&m_@vgﬁ

14105 Melena avenue s Helena, MT 39601 » Phone (4063 $42-6409 = Fax (400) 442-3203

Septembear 16, 19924

Montana Enployeas

U.=. West Communications
Political Action Committes
S&0 Herth Park

Helena, MT 53601

Dmar Contributor:

W= have besn mdvised by the Federal Election Commission that
vour commititeas is not reglstered with them. We wers not
aware of this when we recaived tha contribution detajilaed on
the attache=d paga and placed the funds in our faderal
account., Oontributions from your group canncot ke placed in
this account, which is used te influence federal elections,
unlazs certain conditions have heen met.

To cqualify for the faderal account, {1) you must havae
aztablished a separate account which contalins only thasza
funds permitted under the Federal Electlon code and
regulations, or {2} can demonstrate through a reasonable
accounting metked that- you received suffiecient  funda subject
+to the limitations and prohibitions in erder to make tha
contribution.- :

The contribution in questjon by the FEC iz listed on the
attached shest along with quazstions that wa nased to have youo
mncwer. wWould you please completa the form anpd return’ o us
in the envelope. provided.. ..

Thank you for your prompt attentlon te this request. Please
give uz a call if you have quastiona or need additional
information. : S

Vary truly yours,

Shirley J. Warahima
State Treasurar

. o -
e R — - —_—




Montana Republicarn Party

1419-B Helena Avenue = Helerma, MT 594301 « Phone (400} 4426469 « Fax (406) 442.0203

A ek och-Aker

Snmum
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et

s Reqarding the contributicn dated January 16, 1885, our check
Pl number 371, in the amount of $l0c.00 for tha Victory

famioun s e Celehration=-=15494 Flaction VR.

ida | ansime
Trqupne

T the contribution was made from a separate account
i which gualiflea for the federal account. FPleasa

Tratrte provide us with supperting Infermation.
kel S
““q the contribution was from separately accounted for
funds to quallfy far the federal account. Fleass

provide us with supperting information.

tha contribution was from funds that do not
qualify for the fedaral account, thus,

Wa aytherize the Montana Republican Farty (e
_ tranafer this contributicn to a qualifled state
account.

-
T "~ We would prafar that the amount of the o
-+ eemtribution be refunded to us.

Montana ﬁﬁ@iﬁyees
1.5, Waszt Comwunicaticns---
Political Action Cormittes

by

date
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1419-B Helena Avenue » Helena, MT 5960 = FPhome [406) 4426469 » Fax (404} 442-3203

Regarding the contrikuticn dated January 16, 1855, ey check
nunber 371, ir the amount of 5100.00 for the Victory
Calebration=-=-1%%4 Election VR,

the contribution was made from & peparate account
. which gualifies for. the federal agcount. Please
provida us with supporting information.

the contribution was from separately accounted for
funde to qualify for thae Fedaral account., FPlease
provida us with supperting informaticn.

Pfffhg contribuotion waa from funds that da not
gualify for thae fadaral acgount, thus=,

Lf”ﬂa anthoriza tha Montana Republican Party to
transfer_this. cﬂntrlbutinn to a qualifried state
accnunt. :

Wa wemld prefer that the amount of tha
cuntributiﬂn refunded tn us.

antana Emplnyees ..
U.5. West Communicaticns

Political hﬂtlﬂn Cummltteé

T
by

date G-12-- 90
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1£19-B Helena Avenue » Helepa, MT 530501 + Phone (4067 442-5489 « Fax (406 442-3203

September 10, 1994

Pric Feaver, Chalrperson
Montana Bducation Aessocciation
Political Actlon Comnittes
1232 East 6th 2avanua

Halenz, MT 59601

Daar Eric:

We have been advieed by the Tederal Electicn Commission that
your committes is not reglstered wlth them. We wera not
aware cf thiz when wva recaived tha contributions detajiled on
the attached page and placed the funds in cur federal

. aceount,. Contributlons from your group cannet be placed in
thiz account, which is used te influence federal electlons,
unless certain conditions hava beanh mat.

Ta qualify for the federal account, (1) you must have
established a separata account which zontains only thosa
funds permitted under the Federal Election code and
" regulations, or- (2) can demonstrate through a reasonable o
- accounting maethod. that you received zufficient fundx subjact

- -to the limitations and-prehibiticons in order to make-the - --.
contribution.- . . . -

The contributions in guestion by thae FEC ara listad on tha
attached sheet along with qguesticons that we need to have you
answer. Would you please <ompleta the form and return to us
in the envelcope provlided. cContribution not lizted were
placed in eur stats account and are not of concern to the
FEC.

- Thank you for your prompt attentlon-to this- raguest. - Pleasa
give uz a call if you have cuestiena or naad additional
information.

Very truly yours,

SEhirley J. Warehime
State Treazurer
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SMontana QMCM _@yg_%

1415-B Helena Avenue + Helena, MT 59401 » Phone (4068 442-540% » Fax (406) 442-3203

2/23/95 Check Na., 1075 $ 100,00
5/8/95 1077 100.00
4/16/96 1397 200,00
5/22/96 1440 2000, 00

the contributicns were made from a saparate
account which gualifies for the federal account.
Please provide us with supperting informaticn.

the contributicna were from separately accountad
for funds to qualify for the federal account. Flaasa
provide ua with suppeorting informatien.

_°___tha contributicns wers from funds that do not
quallff for the federal accnunt, thus,
- —w-—. -.. Wa authoriza thes Montana Republican Party to
: transfer these contributions to a-qualified stata -
accuunt.

_ VWa would prefer that the amount nf tha
coptributions be refunded to us..

Montana Education Asscciation
FPoliticel Action Committee

by
data




S Kidkaidehbey
< o'

ek i

1
Cho L

&G Tm lnenrk
Juarmn
e Liorem

lone Biomars
A

2 000 | W I

mrky 1 2hieties
vrerhTar

B M Curde
Abre’
Freg orer

Tty R
S

1419-B Helena Avetye = Melena, MT 39601 » Phone (406} £42-6400 » Pax (400} 442-3253

2/23/95 Check No, 1075 % 100.00
5/9/05 1077 100.00
4716796 1397 200.00
5/22/96 _ 1440 2000, 00

+ha rentributions were nade from a 2eparato
account which gualifies for the federal acocount.
Please provide us with supperting information.

the contrinutions were from =eparately accounted
for funds to guallify for the federal account. FPleage
provide us with gupporting- informaticn.

the contributione wera from funds that do not
E%égI r the fedaral acceunt, thus,

- Wa authorize the Montana Repuklican Party to
ahsfer thasea contributions to a fualified state
ac:nun-t- e e e . . - .

#e would prefer that the amount of the
contribution= be refunded teo us.

Montana Educatien Associaticon
Political acti Committes
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141%-B Helena Avenue s Helena, MT 39601 « Phone (400} £02-6469 » Fax (400) 442-4203

Septemkar 11, 199&

Ear Ak

Chpercpu

Jlﬂ-::.:n

o Rosana Skealton

e 1215 crippla Crow Road

i Helena, MT 59601

|oes Harmre v

Tl k] -

CowtILse T Re: Skelton for lagislatura

e | Ehchime

T Dear Rosana:

i

Rl ¥ou will recall that at the end of 1994 you contributed
Kaiw Sura remaining funda from your campalgn committes to the Hontana

Ricnfagr

Republican Party. Due te a loss of tha check, we did nok
receive a replacemant chack for %$1,500.00 until late January
of 18%5. '

The contribution was deposited by the person handling that
taak to our fedaral account and consequently reported for
TEC purposes, We have baen advised by the Federal Election
Commission that your committee is not reglstered with them.
Contributiens from a campaign commlttes carnot be placed in
thls account, which is used to influence Ffaderal elections,
-------- —unlesa certain conpditions have been mat. . C -
To qualify for the federal account,. {1) you must have
estahlished a =eparate account which contains only: those
funds permitted under tha Federal Election code and
requlations,. or (2) can demonstrate through a reaschable
accounting methed that you received sufficlient fundz subject
+o the limitations and prebibiticns. in.order to make the
contribution.

The contributlon in guestion by the FEC iz listed on the

attached sheet along with tuestions that we need to have you .

ansvwar. ' Would you plasze complete the form and return to ua
in the envelope provided.

Thank yeou for your prompt attesnticn to this request. Pleasa
glve us a call if you have questions or need additional
infermation.

Very truly yours,

Shirley J. Warehlne
State Treasurer

- a—— —— ks Pk = amerm s et = L e =

]
[ P




M Achiwtrdbay

Lod Gl

'

Cheirerd

G vhn Hehioms

Laainscreno

Yo e Boa TAcn
o, !

A

o 1 Tarchame
bithi

P reucdly
EH[HE T
Tioi Wrwr

Ealby i
Lol ity

141%-B Helena Avenue « Helepa, MT 59001 » Fhone (49000 442-0459 = Fax (4067 £42-3203

Regarding the contribution deposited February 1, 1225, Tfronm
Skelton for Legislature in the amount of $1,500.00.

the contrikution was nade from a separate account
which gualifies for the federal account. Flease
provide us with supporting informatien.

the pontribution was from separately acceounted for
fund=s ta gqualify for the federal accocunkt. FPlearss
provida ua with supporting informaticn.

tha cnntrihutlun wvas from funds that do not
P qualltr for the Tedaral acnnunt, thuﬂ,

I authnrize the Hontana Hepuhlican Partr to

transfer this contribution to a mmalifled =tate
account.,

I wnuld pr&far that the amount of the
cantribution be refunded.

Skelton for Leglislaturs

by
date
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1419-B Helena Avenue » Helema, MT 39601 = Phone (4065 H42-6490 = Fax (400) 442-3203

Regarding the contribution deposited February 1, 1995, from
Skelton for Leglslature in the amount of $1,500.00.

the contribution was made from a separate account
which qualifies for the federal account. PFPlease
provide us with supporting informatien.

the contribution was from separately accounted for
funds to qguallfy for the fedaral account. Please
provide us with supporting information.

tha contFihutidn was from fundg that do not
qualify for the federal aceeunt, thus, :

2ﬂ I &uthnriza tha-Hnﬁtaha Republican Party to
transfar this contribution to a guallfiled state
account.

I would prefer that the amount of the
cantribntion be refunded. -

-

Skalton for Laglslaturs

gate 9— /5 -9
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Montana Aerusucan State Cenraar COMMITIEE
1415.8 HELEMA AVENUE
HELEMA, MCANTAMA  GOBDY

FAY Twa _mw_n_numn__m and nef100 dallars

™ " Montana Republican Parcy
Stare Account

OF

"O0 3 500w

_ First Bank Helona

29
T:!iﬂﬂt:ﬂgﬂa_ Apumsialhg

iy Ll Uauiers K udyh 55 Ay lia
Hatlema BT 2901

I
CHFSH kit DATE

. 3500 1043796
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42,000, 00
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DETACH AHD RETAIN THEb STATEMENT

MONEANA REFUALICAM
HTATE CENTHAL COMMITTEE

ML ATTACHRID: LHECA EE ] FAvRs T O [T Chome ral AEL O,
I ROT CUMCNT PGS HUTHT Wy rmosae iy, ks KSR T CHOWSmE o

DELULE FORM NWC-3 Vo5

DATE DEAEAIFTION AMERINT E.:Mmgﬁtﬁh_
10/53/96 | Transfer contributlons from non-federal .
relitical organizaciona ko the state sccount 42,000.00
EMPLINEE ' _ !
TECACTHIHS
PERIID TOTAL - TOTAL HET BiY
ENOMG [ YT paca | WITHEREMG |y oy qay P DEDUCTRW
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Montana Heruaucan Sare Cenrnan Commmree .
141540 HELEHA AYEHLE
HELEMN, RAOMNTARNS 55801

_u_i___,ml-_r Helsnia

iy P .

-m___u_ [T ._.-__".__._._l.n_ Pipkamtell fvped HeThon . -
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$2,000.00

fud S TR OAIE

3501 10/3/96

PAY Tuo _mraﬁ.hnn gnd no/100 dollars

* Montana Republican Farty
Seate Vietory Account

n.DDme_.-.."Dﬂmﬂ
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i mTTRORED LEeuEm ln bW ERTmEHT Or ATk Clhlie= 4 T LB,

MONTAMA REPUBLICAN
ETATE CENTRAL COMMITTEE .
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oF DT CoulhsedlT Oy B rSTIFY e ooty 0 Paseier DR

ST IELITIAS
DATE DS CAPTION I ALY T T
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10437006 Prangler contribations form H..n:ummm_mwu.._. _
political organizatisas to the skate account g2.000. 00
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Decexnber 17, 1994

Te: Perscns doing following tasks: Cpening mail
, Praparing bank deposits
Recording recelpt= to
conputar

From: Shirlay Warehime, Treasurar

Re: Frocedures

T+ will help thosa preparing reports to the Fadaral Election
commission and tha Montana Comnilssioner of Political Fractices
and our compliance with the mmlas of thesa agencles if the
procedures listed below ara followed.

1. A date stamp should be purchased and all checks stampad with
tha date of receipt. This date should then be used for
conmputer eniry.

A, on holidays and weekends, tha date of recaipt will
pa the flrst working day following the holiday or
waekend.

b __Whan;ﬁﬂé pgrsnn_mhking_ﬁhe ﬁepﬁ#it is out ﬁﬁ_the_ )

"7 bundled, the date of recaipt noted sn the top of
" __ .the bundle and tha bundle placed in tha locked . . .
.- . file cabinet. .- - ; ' .

2. A separate depssit should be prepared for receipts of each.
day. For a deposit with a large number of items, a saparate
" dapoait should be prepared for each income code: I

3. A photo copy should ba make of tha chacka (and e¢ash) of each
- dapogit. The date of recaipt, tha date of depoa=it,-tha. - - -
o batelhr code - the date of computer entry and the lnitjals.af-- -
the data entrvy person should ba enterad on the first page or
attached za a separata sheet. _

[

S e |

4.7 an adaing machine tape should be preparsd from tha checks
and. cash in each dapoait.  This tape is attached to the
deposit that goess to the bank. A sacchd adding machina tapa
should be run from the phete copled items, the total agreed
to the bank deposit and the tape attached to tha depozit
photo copy. Thea dats of receipt and batch code should ha
entered on the tape, should it become detached. . :
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5. It iz our policy to deposlt al) receipts that qualify Inte
one of the federal accounta maintained for the party.

§&. The following dg pnot guallfy for tha Ffedsral accounte and
sheuld be deposited to a state accounpt unltess in payment for
a servigae, merchandisza, or reimbursement to the State party.
A, contributions from county central commlttees

b. Contributisne from Republican Wemen and aimilar groups

C. contributions from state carndidates of left over
campaign monay

d. contributicns from PAC or cother politlcal greups which
are located in Montana unless it ls determined that the
contribution qualifies for federal purposes.

a. contributiona in excess of federal limits
1) Individuals-—-%$5,000 per calendar year
2) Cash--5100 par calendar year
3}  PAC--59,000 per calendar year

7. Latters and check stubs that contaln sﬁa&iiic information

S .u-abnut-azdepnsit;ar_thu:ﬂantrihutnr-shnuld-bu'attachaﬂutn-thummu

_photo copy shests and stemped with the date of receipt.

rj".|:| i_ﬂ'_-
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 contributicit is accepted. or.in which account 1t will bhe
dapesited.: If in doubt, cenfer with the State.Treasurear..
8. Checks frvm corporations are pot t accept 1f tha
name contains tha words Inc. or. Corp. it.is likely the.
contribution will need to be returnad. Do not deposit such
- chacksa until it iz detférmined tha contribution can ba -
accepted. -1t is eagier ta return a check: than-te make a
S afund. . T e T ¥

: a.ﬂﬁgchgcka:with:a-huginess:name;:unlags;itris:claar-they: —
T T aee mot a corporaticon,. need to ba checked with the
Sagretary of State aven if the words Inc. or Corp do
L noEiappear. - o oo aU o S

_T - - = - e =

b.. When checking with the Secretary. of: Stata/ note vhat:
- you are told (that is "not incorperated™ or- " not in
good standing) and your initials.

3. For checks from partnexrships, note £ha rngulatiéna or confer
' with tha Statae.Treasurer for the proper way to record.
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- INote fhat €his information may influence vhethax the . 77777




10. For fund ralsing avents, make sure those taking monay at the
event have Forma te note the nama, address, telaphona
nurber, empleoyer and cccupatlon for all contributors.

Insist that thie information be taken and retained.

11. Retain any authorization received from a contributor for
charges to their credit card.

13. Process telemarketing credit card anthorizations as soon as
possible after recaipt. In most instances, credit card
8lips should kha handled as a separata deposit.

13. Raturned chacks or credit card =lips should ba redepcosited
a3 a separate dapeosit.

oo Sue Akey, State Chairman
Jack Light, Executiva Director
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