FEDERAL ELECTION COMMISSION RQ)-2

WASHINCTON, D.C. 20463

NG 20 et

Up Front
633 Post Street, Suite 233
San Francieco, CA 94109

[dentification Number: CO030539]

Reference: 12 Day Pre-Special (7/22/95-11/22/95), 12 Day Pre-General (10/1/96-
10/16/96) and 30 Day Post-General {10/1 '."{2;5-1 1/25/96) Reports

Dear Mz, Ajarmian:

This letter is prompted by the Commission's prelimnary review of the report{s)
referenced above, The review raised questions concerting certain information contamned
i1 the report(s). An itemization follows:

~Your report discloses oo paymenis for administrative exXpenses.
Administrative expenses ar¢ payments made for the purpose of operating a
political committee including, but not limited to, rent, utilities, salaries,
telephone service, office equipment and supplies. Any stich paymenis to a
person aggregating in excess of $200 in a calendar year must be disclosed
on Schedule B supporting Line 21(t) of the Detailed Summary Page. 2
U.5.C. Bd34(b)(5) If these expenses are being paid by a connected
organization, your Statement of Organization must be amended to reflect
this relationghip. 2 U.S.C. §433(b¥2) Io addition, if expenses have been
incurred but not paid in a reporting period, the &ctivity should be disclosed
as a debt on Schedule I, if the obligation is $500 or more, or cutstanding
for sixty days or more. 11 CFR §104.11

Any goods or services provided to your committee by a person, except
volunteer activity (i.e., a person's time), would be considered an in-kind
contribution from that person, and would be suhject to the disclosure
requirements of 2 US.C, §434(k)(3) and 11 CFR §104.13, and the
limitations and prohibitions of 2 U.S.C. §§4412 and 431%.



Clarification reparding administrative expenses should be disclosed during
gach (wo year glection cycle beginning with the first report filed in the non-
election year. Please provide the necessary information regarding
administrative expenses incurred by your committee andfor amend your
report to disclose such expenses according to the referenced provisions of
the Act and Commission Repulations.

-Line 21(a) of the Detailed Summary Page should only be used to report the
federal and non-federal shares of allocahle activities. If your committee has
only one agcount, the total operating expenditures (administrative cXpenses)
should be reported oa Line 21(b). Please amend your repert (o contirm the
nature of your expenditures and to provide the total on the appropriate line.

A written regponse or an amendment to your original report(s) correcting the above
problem(s) should be filed with the Faderal Election Commission within fifteen (15} days
of the date of this letter. [f you need assistance, please feel free to comfact me on out
toll-free number, (8007 424-9330. My local number is (202) 218-3530,

Bincerely,

Scott Francis
Reports Analyst
268 Reports Anaiysis Division
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FEDERAL ELECTIHON COMMISSHIN R(-2
WaSHINCTOH, 0L, 20463

A6 20 88T

Margarita Ajamian, Treasurer
Up Front

633 Post Strect, Snite 233
San Francisco, CA 94100

Tdentification Numbet: CO0305391
Reference: October Quarterly Report {7/1/96-9/3[1/96)
Dear Ms. Ajamian:

This letter is prompted by the Commission's preliminary review of the report(s)
refercnocd above, The review raised questions conceming certain information contained
in the report{s). An itemization follows:

-Flegse provide the total(s) for Line 11{a)iii}, Columns A and B of the
Detailed Summary Page. Nate that changes in your figures may affect your
Column B totzls on thiz report andfor on subsequent reports.

-Line 21{a) of the Detailed Summary Page should only be used to report
the fcderal and non-federal shares of allocable activities. If your committee
has only one account, the total operating expenditures (administrative
expenises} should be reported on Line 21{b}. Please amend your report io
confitm the nature of your expenditures and to provide the total on the
appropriate line.

A written response or an amendment to your original report(s) comecting the above
problem(s) should be filed with the Federal Election Commission within fifteen (15} days
of the date of this letter. If you need assistance, please feel free to contact me on our
toll-free number, (800) 424-9530. My local number is (202} 219-3580.

Rincerely,

bt e

Scott Francis
Reports Analyst
268 Reports Analysis Division
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