FEDERAL ELECTION COMMISSION RQ-5
WASHINGTOMN, TG, 20463

DEC 12 9T

David Bauer, Treasurst
CATPAC

400 Capito] Mall, Ste. 1360
Sacramento, CA 95814

Identification Number: CO032643%

Reference: June Monthly (5/1/97-5/31/97} and November Monthly
{10/1/97-10f31/97) Reports

Dear Mr, Bauer:

This letter is prompted by the Commission's preliminary review of the repat(s)
referenced above. The review raised guestions coneeming certain information contained

" i the report(s}. An ilemization follows:

Your report discloses limited payments for administrative expenses.
Administrative expenses are payments made for the purpose of operating o
political committes including, but not limited to, rent, utilities, salaries,
telephone service, office equipment and supplies. Any such paymenis to 2
person eggregating in excess of $200 in a calendar year must be disclosed
on Schedule B, suppotting Line 21(b) of the Detailed Summary Page, 2
U.B.C. §434{b}5) If these expenses are being pald by a conmected
organization, vour Statement of Organization must be amended to reflect
this relationship. 2 U.5.C. §423(b)(2) In addition, if expenses have been
incurred but not paid in a repotting period, the activity should be disclosed
as & debt on Schedule D, if the obligation is $500 or more, or outstanding
for sixty days or more. 11 CFR §104.11

Any poods or services provided to your commitiee by a person, except
volunteer activity (i.t., a person's time), would be considered am in-kind
contribution from that person, and would be subject to the discloswe
requirements of 2 U.5.C. §434(bX3) and 11 CFR §104.13, and the
fimitations and prohibitions 0f 2 US.C. §§441e and 441b.




Clatification regarding administrative expenses shonld be disclosed during
gach two vear election gvcle beginning with the first repont filed in the
nonselection year. Please verify that all expenses referenced above (i.e.,
rent, salaries, utilities, etc.) have been adequately disclosed. If thess
services have been provided by volunteers, please confirm this in writing.

=¥our report includes computer produced formats of FEC Form 3X-
Schedule A, Computer produced formats may oaly be used upon prior
approval of the Commission, You should submit a separate sample format
with a cover letter requesting approval Tintil vour format bas been
approved, FEC forms must be used. 11 CFR. §104.2(d)

-Your report disclosed n category of financial activity that has been
reflected on the wrong line of the Detailed Summary Page. Contributions
from other Politica! Committees such as Candidate Committees should be
properly disclosed on a separate Schedule A, supporiing Ling 11{c) of the
Detsiled Summary Page. Piease refer to the instructions centained on the
forms to determine the proper categorization when preparing your next
filing,

Any amendment or clarification should be filed with the Federal Election
Commission. 1f you need assistance, please feel free to contact me on our toll-free
pumber, (200) 424-8530. My local pumber is (202) 219-3580,

Sincerely,
!\. -
oo K (1l 0

snnifer K. Wall
Reporis Analyst
252 Repons Analysis Division



