FEDERAL ELECTION COMMISSION RQ-2

WALHINGTOMN, D.C. 2048

Martin B. Durhin, Treasurer

United Services Planning Association Inc PAC NG |9
(USPA PAC)
4100 South Hulen Street

Fprt Worth, TX 76113

Ideniification Number: C00325047

Reference: April Quarterly Report (1/1/98-3/31/98})
Drear Mr. Durbin:

This letter is prompted by the Commission’s preliminary review of the report(s)
referenced above. The review raised questions concerning certain information contained
in the report(s). An itemization follows:

-You must atiempt to oblain the full name, mailing address, occupeation and
name of emplover for all individuals who contribute more than $200 in a
calendar year. Please amend your report to include the omitied information.

A commiitee may establish “best efforis™ by providing the Commission
with a description of its procedures for requesting the information. 1t is also
in the best interests of the committes to provide a copy of its solicitation. In
ordet to establish “best efforts”, the committee must demonstrate that it
makes at least one reguest for the information after the contribution ia
received. This one request must be made for any solicited or unsolicited
contribution that, in the aggrepate, excesds the $200 threshold and lacks the
necessary information.

Each solicitation must include 8 clear and conspicuovs request for the
information. If a committee receives a contribution that, in the aggregate,
exceeds the $200 threshold bt lacks contributor information, the committee
must, within 30 davs, make a written or oral tequest for the infermation.
Please note that & written request may not include an additional solicitation
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or material on any other subject, other than thanking the contributor for the
donaticn, and must include a pre-aiddressed return post card or envelope for
the contributor's response. An oral request must be dovurnented in writing,
Committecs must also disclose information that was not provided by the
contribitor, but is available in any of the commities’s records for that
current election cycle, o ' '
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If & committee receives contribitor information after the contributions have

3 been reported, the commitice shall erther a) file with its next regularly
scheduled report, an amended memo Schedvle A Jisting all the
contributions for which additional information was received; or b) file on or
before its mext regularly scheduled reporting date, amendments 1o the
report(s} originally disclosing the eentribution(s). (11 CFR §104.3(a)(4){1}
and 11 CFR § 104.7)
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A written regponse or an amendment to your original report(s) comrecting the above
problem{s) should be filed with the Federal Election Commission within fifieen {15} days
= of the date of this letter, If you need assisiance, please feel free to contact me on our
- tofi-free number, (800) 424-9530. My local number is {202) 694-1130.

e,

Neil Evans

Reports Analyst
254 Reports Analysis Division
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