FEQERAL ELECTION COMMISSION
WASHINCTON. D.C. HM6

Lewiz Bant Stone, Eag.

New York Republican Federal
Carnpaign Commitoee

¢/o Ropgers & Wells, 200 Park Avenue

New York, NY 10166

Identification Number: 00055582
Reference: Mid-Year Report (1/1/97-6/30/97)
Dear Mr. Stone:

This letter is prompted by the Commission's preliminary review of the report(s)
referenced above, The review raised questions concerning certain information contained
in the report{z). An ftemization follows:

“You must make ap attempt to obtain the full neme, mailing address,
occupation and name of employer for all individuals who ¢ontribute more
than $200 in a calendar year. Please amend your repori to include the
omiited information.

A committee may demeomstrate "best efforts" to obtain the requirsd
information by providing the Commission with a description of it
procedures for raquesting the information and may also supply a copy of a
solicitation: the committee must request the contributor information in
initial solicitations; make follow-up requests (if necessary), report the
information; and file amendments to disclose previously unreporied
information. Each solicitation must include a clear and conspicuous request
for the information. If & comrmmitiee teceives a contribution that exceeds the
$200 thieshold but lacks contributar information, the committee must,
within 30 days, make an additional written or oral request for the
informetion. Please note that a written request may not include an
additional solicitation or material on any other subject, other than thanking
the comiributor for the donation and must include a pre-addressed retun
post card or envelope for the contributor’s response.  An oral request must
be documented in writing. Committess must also disclose information that
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was not provided by the conmibutor, but is available in any of the
committees records for that cument election cycle.  Furthermore, if a
committes receives contribufor mformalion afier the comtributions have
been reported, it must submit, with i next report, an amended memo
Schedule A listing all the contributions - for which additional information
was received or file, ont ot before the next reporting date, amendments to
the previous reports on which the contributions were originally disclosed.
See 11 CFR §104.3(a)(4){i) and 11 CFR §104.7.

-Your report includes computer produced formats of Schedules A, B, HI,
H3 and H4. Computer produced formats may only be used upon prior
spproval of the Commission. You should submit a zeparate sample format
with a cover letter requesting approval. Until your fonmat has been
approved, FEC forms must be used. 11 CFR §104.2(d)

-Schednle H4 discloses o dishursement to Alchar Printing for calendars and
ad forms which are categorized @8 findraising expenses; however, a
Schedule H2 has not been filed to disclose the allocation ratio, Al
committecs are raquired to allocate the direct costs of each fundraising
event in which the committee collects both federal and non-federal funds.
The costs are allocated according 1o the funds received ratic and reported on
Schedule H2. 1§ CFR §8106.5(1) and 106.6(d). Please file a Schedute H2
to disclose the ratio for the fundraising event{s).

A writlen response or an amendment to your original report{s) correcting the above
problem{s) should be filed with the Federal Election Commission within fificen {15) days
of the date of thiz letter. If you need assistance, please feel free to contact e on ouf

toll-free mumber, (800 424-9530. My local number is (202} 219-3530,
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Sineerely,

WMW

Donald L. Averett
Senior Reports Analyst
Reports Analysis Division







