FEDERAL ELECTICON COMMISSION
WASHINGTON, D.C. 263

s 15 e

James R. Collins, Treasurer

ASCAP Legislative Fund for the Arts
One Lineoln Plaza

New York, NY 10023

1dentification Nombet: C00223295
Reference. Year End Report {7/1/97-12/31/97)
Dear Mr. Collins:

This letter is prompted by the Commission's peeliminary review of the report(s)
referenced above. The review raised questions concerming certain infermation contained
in the report(s}. An itermzation follows:

-Your report discloses limited payments for admimistrative sxpenses.
Administrative expenses are payments made for the purpose of operating a
political comemittes ncludimg, but not limited to, rent, utilities, salaries,
teiephone service, office equipment and supplies. Any such payments to a
person aggregating in exceee of $200 in a calendar year must be disclosed
on Schedule B, supporting Line 21(b) of the Detalled Summary Page. 2
U.S.C. 8434L)5) If these expenses are being paid by a connected
organization, your Statement of Organization must be amended to reflect
this relationship. 2 U.S.C. §433(b¥2) In addition, if expenses have begn
incurred but not paid in a veporting period, the activity should be disclosed
as a debt on Schedule D, if the obligation is $50) or more, or outstanding
for sixty days or more. 11 CFR §104.11

Any poods or services provided to your commmtiee by a person, except
voluntest asctivity (i.e., a person's time), would be considered an in-kind
contmibution from that person, and would be subject to the disclosure
requirements of 2 US.C. £434(bX3) and 11 CFR §104.13, and the
limitations and prohibitions of 2 U.5.C, §8441a and 441b.
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Clarification regarding administrative expenses should be diselosed during
each two vear elegtion cvele beginning with the first report filed in the
non-clection year. Please verify that all expenses referenced above (.¢.,
rent, salaries, uitlities, etc.) have been adequately disclosed. If these
services have been provided by volunteers, please canfirm this in wrifing.

“You must make an attempt to obtain the full name, mailing address,
oceupation and name of employer for all individuals who contribute more
than $200 in & calendar year. Please amend your report to include the
ornitted information.

A committee may demonstrate "best efforts” to obtain the reguired
information by providing the Commission with a descnption of its
procedures for requesting the information and may also supply a copy of a
solicitation; the committee must requesi the contributor information in
initial solicitations; make follow-up requests (if necessary); report the
information; and file amendments to disclose previously wnreported
information. Each solicitation must include a clear and conspicuous request
for the information. I a coramities receives a coniribution that exceeds the
$200 1hreshold but lacks conmiributor information, the committes must,
within 30 days, make an additional written or oral request for the
information. Please note that a written reqguest may not include an
additional solicitation or material on any ather subject, other than thanking
the contributer for the donation and must include & pre-addressed return
post card or envelope for the contributor's response. An oral request must
be documented in writing. Committess must also disclose infonmation that
was not provided by the comtributor, bui is available in any of the
comrmittee's tecords for that current election cycle. Furthermore, if &8
committee receives coptributor information afier the contnibutions have
been reported, it must submit, with its next repert, an amended memo
Schedulz A listing all the contributions for which additional information
was received ot file, on or before the next reporting date, amendments 1o
the previous reports on which the contributions were originally disclosed.
See 11 CFR §104.3(a)4)(i) and 13 CFR §104.7,

A written response or ah amendment to your criginal repori(s) carmecting the abave
problemis} should be filed with the Federal Election Comrmission within fifteen (15) days
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of the date of this letter. If you need assistance, please feal free fo contact me on our
toll-free number, (300) 424-9530. My local number 15 (202) 694-1130.

Sincerely,

20.. %0 ..

Andrew 1. Dodson
Senior Reports Analyst
219 Reports Analysis Division







