FEQERAL ELECTION COMMISSION RQ-2

WiASHINCTOM, G.C. 4B

Susan D). Sherman, Treasuret
Shell 0Qil Company Employces’
Political Awareness Comimittee
P.0). Box 2463
Housion, TX 77252 WOV 22 200

Tdentification Number; (00039503

Reference: September Monthly (210083100, Ooctober Monthly (9/1/00-
9/3700) and 12 Day Pre-General (10/1/00- 1041 §A00) Reports

Dear Ms. Sherman:

This letter is prompted by the Commission's preliminary review of the reparl(s}
roferenced above. The review raised questions eonceming vertain information contaned
m the report(s). An itemization follows:

Commission Regulations require that a committee disclose the
‘dentification of all individuals who coptribute in excess of $2(H in 2
pcalendar vear, (11 CFR §104.3(a}(4)(i}) [dentification for an individual is
defined as the full name, mailing address, occupation and name of
employer. (11 CFR §100.12] Your tepott discloses contributions from
individuals for which the identifieation is not complete.

You must provide the missing information, or if you are unable to do so,
you rmust demonstrate that “best efforts™ have boen used to obtain the
imformation.  To establish “best efforts,” you must provide the Commission

“with a dotmled description of your procedurss for requesting the
information. Establghing “best efforts™ is a three-fold process.

First, your original solicitation must inelude a clear and conspicuons request
for the contributor information and must inform the comfributor of the
requirements of federal law for the reporting of such mformation. (11 CFR

B104.7(b)(1))

Second, if the information is not provided, you must make ane follow-up,
stand alone cifort to ohtain flis information, tegardless of whethcr the
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contribution{s} was solicited or not. This effort most occur no later than 30
days after receipt of the contribution and may be in the form of a written
request or an oral request documented in writing. (11 CFR § 104, 7(b)}{2})
The request must.

« clearly ask for the missing information, without soliciting & contribution;

e inform the contributor of the requirements of federal law for the
reporting of such information, and

» if the request is written, include a pre-addressed post card or return
envelope.

Third, if you receive contributor nformation after the contribution(s) hag
been Teported, you shall either 8) file with your next regularly scheduled
report, an amended memo Schedule A listing all the contributions for which
additional information was received; or b} file on or before your next
regularly scheduled reporting date, amendments to the report(s) originally
disclosing the eontribution{s). (11 CFR §104.7(b)(4))

Please provide the missing information or & detaled description of your
procedures for requesting the information.  For more information omn
demonstrating “hest cfforts,” please refer to the Campaign Guide.

Schedule A supporting Line 11{a){i) discloses contributions received
through a payroll deduction plan. Generally, a committee’s report wmust
identify each contribution from an mdividual which in the agpregate
exceeds S200 during the calendar year. (2 U.3.C. §434(b}) For your
information, instead of separate itemization, 3 committee using & payroll
deduction plan may disclose the aggregate amaut of contritutions reeaived
from the contributor thrpugh the payroll deduction plan during the reporting
period; the idemtification of the individual wheee the contribution cxeseds
TI00 in the mggregate during the calendar year; and a staternent of the
amount deducted per pay petiod. 11 CER §l04.8(b} Please refer to the
enclosed sample of properly reported payroll deduections.

A written Tesponse or an amendment to your original report{s} correcting the above
problemf{s) should be filed with the Federal Election {ommission within fiftcen {13) days
of the date of this letter. Tf you need mssistance, please feel free to contact me on our
toll-frec number, {$00) 424-9530 {at the prompt press 1, then press 2 w reuch the Reports
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Analysis Division). My local number is (202) §94-1130.

Sincerely,

[bie R o
Alice Kang g

Reports Analyst
285 Report Analygiz Divizion




PAYROLL DEDUGTIDNS

I.-l-lnd.hﬂh PaOE InF
GCHECULA A MENITED RECEIPTH D s 3 [T AU
combeibutlons {fpom [nddviduals L Ypapa)
vy P i coiard [ i FA B EAMHHPS 8 1 i b k] o ool ey g T o o i 4 A g o commrrwercal
DL, S W g, sk ruren vt il F ST PHLC TR W R rareriul lore o s
HARE OF COMENTE TN o' P
Motlomat Organisation PAC  DODOHION]
AL Wl v, Py et il TI Pl M o Erparer Il;r:‘i. m-:i
Anns 3ullivan Hatlonel
21 léth Ahreesd Qprganizasien. [oo. mmmm'wmn $B0.00
Ciip, #ate ZF Exrapwam +1H
[T [P ] cem=i Hyanch . ]«
[ ] Aty 1 [t e Jo|mwals |1
L Pl s Sty s aeell ITF Gk e A Empomw’ :Iﬂ mi':a
Toedneny Jomed Hatooal - Pl
aa1 Hainteary Roed Oeganizabon, 1o oyl BLERQb
ks, Btole EIF prrrare— I dedurtine c&si;
e =" Viza Praaidsil
hhhrlﬂmw. u u T o T ¥ 1 TECTT blwaakly]
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Pavrall Deductions

Cice an indbvidual's dedustions ag-
gragata gvar 5200 in a calendar
yaar, rapert tha tolal armaond dis
ducted Irom Ike denar'e payehacks
durng 1he repating period an
Schedule &. In paraniheses ndicale
I ol that was deducted each
pey pancd. Instaad of staling & spa-
'Eifil::r‘r date of raceip), write “payrol da-
ducdiar™ undat “Date” The olher
Hemized intorroatlan, including the
year-to-data lotal, must ba com-
pleded for each donoe. 104.8(k).

EXAMPLE: During &n election
yEEr, B CHpArate manager aulho-
ripaa har amgboyer 1o deduct §15 per
pay percd (sach pay pariod & 1wWe
weeks) [or ihe company’s 55F, The
S8F, which files FEC raports 4n a
quartery echedule, includes he
manager'a list-guartar conlibutlons
(590 for six pay pacicds) 25
“umiemizred conbritrutions™ wn Llne
11(a)(ll} In 1he Apnl quadedy raport.
. By Jupe 30 (e cleeing date lor
iha July quarierly reparty, 13 pay pe-
riods have passed, and the
managar's aggregela ceniributians
pre §195—atill below 1he %2040 ibem-
ation threshold. The manager's
gacond-quartar contribulions agaln
ara meludad In “unitemized
sonifbidtiona” im the July reporl,

By Seplember 34 (ihe cloeing
date far the Qotober quariarhy re-
potl], 18 pay pancds have passed,
and the manager's condribulana
reash 5285, Mow the gomrmittas
ttemizes the 1atal contributitins ra-
cenvad from the managar duering 1he
ihird quarar (£3], providing e
yaarlo-dale tlal in the appropriate
apaca. (Gae itam A in tha illeslizlion
abowva.}







