FEDERAL ELECTION COMMISSION RQ-2
walH|NCTON, D . 20403

Chos C. Lanphesr, Treasurer
Eastman Kodak Company Emplayee PAC
343 State Swreet
Rochester, WY 14650
MR 22 20

Identification Wumber:  COO2F70E5

Reference:  June Monthly (5/1/99-5/31/99), Tuly Monthly (6/1/29-6/30/99), August
Monthly (7/1/99-731/ 99), Septembet Monthly (8/1/99-8/31/99), Ogtober

Monthly (9/1/99-9/30/99), December Monthly (11/1/99-11/30/59) and Year
End Report (11/1799-12/31/99)

Dear Mr. Lanphear:

This fetter is prompted by the Commission’s prefiminary review of the repoTI(s)
seferenced above. The review raised questions conceming certain information contained
in the report(s). An itemization follows:

.Comomission Regulations require that a commuttes  disclose  the
identification of all individuals who contribute in excess of 3200 in a
calendar year. (11 CFR §104.3(a)4)(iy) Identification for an individual 15
defined as the full name, mailing address, occupation and pante of
emplover. (11 CFR §100.12) Your report discleses coninbutions from
individuals for which the identification is not complete.

You toust provide the missing informatien, of if you are unable 1o do so,
you must demonstrate that whest efforts™ have been used to obiain the
information. Teo establish “best effarts,” you must provide the Commission
with a detailed descripdon of your procedures for requesting the
information. Establishing “best efforts” is & three-fold process.

First, your original solicitation must include & ¢clear and ¢onspicucus request
for the conptributor information and must inform the conmibuter of the
requirements of federal law for the reporting of such information. (11 CFR




§104.7(b) 1]}

Second, if the information is not previded, you miust make oo follow-up,
stand ajone effort to obtain this information, regardless of whether the
contrihution(s) was soticited or not. This effort must oceur no later than 30
days after receipt of the contribution and may be in the form of a written
request or an oral request documented in writing. (11 CFR § 104.7(b)(2))
The request roust.

s clearly ask for the missing information, without soliciting & contribution;

« inform the comtributor of the requirements of federal law for the
reporting of such information, and

» if the request is written, mnclude a pre-addreszed post card or retusn
envelope.

Third, if you receive contributor information after the contribution{s) has
been repotted, you shall either a) file with your next regulariy scheduled
report, #n amended memo Schedule A listing all the contributions for which
additional information was Teceived; or b file on or befors your mext
regularly scheduled reporting date, amendments 1o fhe yeport(s) originally
disclosing the comtribution(s}. (11 CFR §104.7(b}4))

Please provide the mussing information or a detailed description of your
procedures for TequUestng the information. For more information oD
Jemonstrating “best efforts,” please refer 10 the Campaign Guide,

A written. Tesponse of an améendment to your original report(s) comecting the aboe
problem(s) should be filed with the Federal Election Commission within fifteen (135} days
of the date of this letter, If you need assietance, please feel free 1o contact me On our
tali-free mumbet, (800) 424-8530 (a1 the prompt press 1, then press 2 to reach the Repons
Anabysis Division). My local number is (202) 694-1130.

Reports Analyst
283 Reparts Analysis Division




