FEDERAL ELECTION COMMISSION RQ-2

WASHINGTON, [ C. 20452

Chrs C. Lanphear, Treasurer

Eastman Kodek Company Employee PAC
343 State Street

Rochester, NY 14030

MR 2 2 2000

\dentification Number: IE:EJGIG'?EJEE

Reference:  June Monthly (5/1/98-3/31/98), July Monthly (6/1739-6/30/99), August
Monthly (7/1/99-7/31/99), September Monttly (8/1/99-8/31/99), October
Monthly {9/1/99-9/30/99), Decernber Monthly (11/1/99-11/30/9%) and Year
End Report (12/1/99-12/31/99) :

Diear Mr. Lanphear:

This letter is prompted by the Commission’s preliminary review of the repori(s}
referenced above, The Teview raised questions CONCEIning certain information contained
in the report{s). An ilemization follows:

Commission Regulations 1equire that a committee disclose  the
identification of all individuals who contribute in excess of 5200 in a
calendar year. {11 CIR §1i4 Ia}4)(i)) Idemification for an individual is
defined as the full name, mailing address, occupation and name of
eraployer. {11 CFR §i00.12) Your report diseloses contributions from
individuals far which the identification 15 not eomplete.’

Vou must provide the missing information, ot if you are unable 1o do so,
you must demonsirate that “best effarts” have been used to obtain the
snformation. To establish “best efforts,” you must provide the Commissian
with a detsiled description of your procedures for requesting the
 formation. Establishing “best efforts™ is a three-fold process.

First, your original solicitation must nclude a clear and conspicuous request
for the contributor information and must inform the contributor of the
requitements of federal law for the reporting of such information. (11 CFR




BL04. 7By 1))

Second, if the information is not provided, you must make one follow-up,
ctand alone effort to obtain this information, regardless of whether the
contribution(s) was solicited or not. This effort must oecur no later than 34
days after receipt of the centribution and may be in the form of & written
request ar an Oral request documented in writing. (11 CFR § 104.7(b}(2))
The request must: .

clearly ask for the missing information, witheut soliciting 2 contrbution,
e inform the contobutor of the requirements of federal law for the
reporting of such information, and
s if the request is written, include a pre-addressed post card or retur
envelope.

Third, if you receive contritutar jnformation after the contribution(s) has
been reported, you shall gither 2) file with your next regularly scheduled
report, an amended memo Sehedule A listing all the contributions for which
additional infotmation was received; ot by file on or befors your next
regularly scheduled reporung date, amendments to the report(s) originally
disclosing the contribution(s). (11 CFR 2104.7(b)4)

Pleast provide the missing juformation or a detailed description of your
procedures for requesting the information. For more information on
demonstrating “best efforts,” please refer to the Campaign Guide.

A wrilten response O an amendment 10 your original repori(s) cotrecting the above
problems) should be filed with the Federel Election Commission within fifteen (13) days
of the date of this letter, If you need agsistance, please feel free to comact e on OUT
toll-free number, (RO0) 424-9530 (at the prampl press 1, then press 2 to reach the Reports
Analysis Division}. My local number ts {202) 694-1130.

ncerely,

Seolt Walker
Reports Analyst
283 Reporis Analysis Division




