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Reference: July Qugrterly (4/91/97-6/30/37) and Amended October {uarterly ™

{(7/01/97-9/30/97), dared 2/23/93 Reports
Dgar Mr. Tegnelia:

This letter is prompwd hy the Commission's preliminary review of the report(s)
referenced above. The review raised guestions conceming certain information contained
in the report(g). An itemization follows:

-You must attempt to cbtain the fult name, mailing address. occupation and
name of employer for all individuals who contribute more than $200 in a
calendar year. Pl¢ase amend your report to inciude the omitted information.

A commmimee may esiablish “best efforts”™ by providing the Commission
wilh a description of its proccdures for requesiing the information. Tt is also
in the best mterests of the commitiee to provide & copy of its sedicitation. In
order 1o establish “hest ciforts™, the committes must demonstrate that it
makes at least one request for the inlommation after the contribution is
received. This ooe request muest be made tbr any selicited or unsolicited
contribution thar, in the agpregate, exceeds the $200 threshold and lacks the
necassary information.

Each solicitation must include a clear and uonspicuous request tor the
information. [f a committee receives o contribution’ that, in the agprepate,
svcpeds the $200 threshold but lacks contributor infoomation, the commitiee
must, within 3t days, make a writlen or oral request for the information.
Pleuse noie that a writlen request may not include an additionat solicitation
ot material on any other subjrer, other than thanking the contributor {or the



- orF

donation, and must inelude a pre-addressed retum post card or envelope for
the contributor's respense. An oral reguest most be documented in wriling.
Conmmittees must alse disclose information that was not provided hy the
contributor, but is available in any of the committee’s records for that
curreni glection cycle,

~ If a committes receives contributor information after the contributions have
been reported, the comumittee shall gither a) file with its nexi reputarly
seheduled report, an amended memo Schedule A listing all the
contributions for which additional information was received; ot b} file on or
before its next regularly scheduled reporting date, amendments (0 the
report(s) originally disclosing the conteibution{s). {11 CFR §10d 3(a){4}1)
and 11 CFR § 104.7}

A written response or an amendment o your original reporis) corecting the above
problemis) should be filed with the Federal Election Comunission within fifteen {15) days
of the date of this letter. If vou need assistance, please feel free to contact me on our
wli-free number, {800} 424-9530. My local aumber is (202} 694-1138,

'.'{k

- Sincerely,

Gt D

Edward [J. Ryan
Reports Analyst
209 Reports Analysis Division
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