FEDERAL ELECTION COMMISSION RQ-2

WASHINGTON, UC 1467

Tedd E. Morrow, Treasurer
Citizens to Elect Rick Larsen
P.O. Box 326

Everett, WA 95206

[dentification MNumber: CH3455446
war | 4 2000
Reference:  Year End Report (771/99-12/31/99)

Dear Mr. Morrow:

This letier is prompted by the Commission's preliminary review of the reportis)
referenced above, The review raised guestions concerning certain information contained
in the report(s). An itemization follows:

-Scheduls A of vour repoet discloses activity that has not been included in
the tmal for Line(s) 1l{c) of the Detailed Summery Page. In-kind
contributions should ot be reporied 85 memo entties; rather, the value of
in-kind contributions should be included in the total for the appropriate ling
on the Delailed Summery Page. Please amend vour report to correct this

discrepancy.

Om Schedule B of your report, vou have itemnized dishursements for winch
you have failed 10 include the address. Please smend your report to include
the missing mformation. (11 CFR §104.3{(b)d))

_Schedute B of vour report discloses reimbursements to individuals for
ransactions other than travel, meals and lodging. Please be advised that
when itemizing reimbursements to individuals for goods or gervices, if the
payment to the original vendor aggregates in excess of $200 in a calendar
vear, & memo ¢ntry including the name and address of the original vendor,
as well as the date, amount and purpose of the original purchase must be
provided. Please amend your report 10 include the mussing information.
{11 CFR § 104.9)
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-Sehedule A of your report discloses contmbutions from  political
comrmittess, but fails to in¢lude the complete name. Reporting only the
name of the conpected corganization, abbreviating the name of the
committee Or USing an AcTonymn is inadequate,

-Schedule A of your report discloses a contribution{s) which appears to
excesd the limits set forth in the Act {copies attached). You should
examine all of your contributions to check for additional excesgives. The
Committes’s procedures for processing contributions should also be
reviewed.

A individual or a political committee other than a qualified mudticandidate
committee may not make a coniribution to a candidate for federal office
excess of 51,000 per election. A gualified multicandidate commitiee and all
affiligted committess may not make a contribution(s) to a candidate for
federal office in excess of $5,000 per election. The term "contribution”
includes any gift, subscription, loan, advance, of depasit of monsy or
anvthing of value made by any persen for the purpose of mfluencing any
glection for federal office. {2 U.S.C. §441a(e) and (f); 11 CFR §110.1(b),
(e} and (k) |

If the contbution(s) in question was nat complately o1 correctly reported,
you should amend your original report using the new or corrected
information. TIf the contribution{s) exceeds the limits, you should either
refund to the donor the amount in excess of $1,000 or request a written
redesignation and/or reattribution of the contribution(s) from the donor, ATl
refunds, redesignations, and reattributions must be made within sixty days
of receipt of the contribution. Copics of refund checks and copies of letiers
reattributing or redesignating the contributions in question may be used to
respond o this letter. Refunds are reported on Line 20 of the Detailed
Sunpmary Page and on a supperting Schedule B of the teport covering the
peripd in which they are made. Redesignations and reattibutions are
reported o5 memo entries on Schedule A of the report covening the petiod m
which the authorization for the rtedesignation andfor reattribution is
received. {11 CFR 8104 8(d)(2), (3) and {4))

The acceptance of excessive contributions is a serious problem. Again, the
commintes’s procedures for processing contributions should be exammined
and comected in order to avoid this problem.  Although the Commission
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may take further legal action, prompt achon by you to cefund or seek
redesignation andfor reattribution of the excessive amount will be
congidarad.

-For future reports, please be advised that contributions from political party
committees should be disclosed on Line 11(b) of the Detsiled Summary
Page. rather than on Line 11{g).

-Your committes's report was not signed by the proper committes official,
as listed on vour Statement of Organization. The treasurer must sign all
reports filed by the commitize. If your commitiee has chonged treasurers,
please amend your Statement of Organization. If not, it is supgested that
yolr committee consider appointing an assistant treasurer who may sign
reports or statements in the absence of the treasurer. TIf you choose to
appoint an assistant treasorer, this information should be reperted on an
amended Staiement of Organizaton. [f you choose aot to appoint an
assistant treasurer, the above-referenced report mwst be amended to include
the signature of the treasurer. {11 CFR §104.14)

“¥aur report includes computer praduced formats of the Summary Page, the
Detailed Summary Page, Schedule A and Schedule B. Computer produced
formats may poly be used upon priar approval of the Commission. You
should suhmit a separate sample format with & cover letter requesting
approval, Your sample formats must include data in order to be reviewed
for approvel. {11 CFR §104.2(48))

Altemnatively, freewsre (FECfile) available from the ¥EC, can help you
complete and file your reports electronically.  You may obtain your free
copy hy downloading FECHile from our website, httpe/fwarw_fec.pov, or by
calling the FEC Electrenic Filing Office at (202) 694-1307,

A written response o an amendment to your oniginal report{s) correcting the above
problemy(s) should be filed with the Federal Election Commission within fifteen (15) days
of the date of this letter, If you need assistance, please feel free to contact me on our
toll-free number, {800} 424-0530 (at the prompt press 1, then press 2 to reach the Reports
Analysis Division). My Jocal number is (202} 654-1130.

| Smcerely, :

G AL B

Jonathan B. Horton

Reports Analyst
475 Reports Analysis Division
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