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FEDERAL ELECTION COMMISSION RQ-2
WatHINGTON, D.C. A4e3

Anthony N. Lepore Ir., Treasurer

Rhode 1sland Brotherhood of JN | T 968
Correction Officers

P.0. Box 8273

Cranston, B 02911

Identification Number:  C00322362
Reference: Year End Report {7/1/97-12/38/97)
Dear Mr. Lepore:

This letter is prompted by the Commission's preliminary review af the repori(s)
referenced ahove. The review raised questions concerning cerlain information contained
in the report(g). An femization follows:

“You must atternpt 1o obigin the full name, mailing address, occupation and
name of employer for all individuals who contribute more than $200 in a
calendar vear. Please amend your report to include the omitted information.

A commmitiee may establish "best efforts" by providing the Commission
with a description of its procedures for requesting the information. It is alse
it the best interests of the committee to provide a copy of its solicitation. In
order to estahlish “best efforts™, the committee must demonstrate that it
makes at least one request for the information after the comtribution is
teceived. This one request must be made for any solicifed or unsclicited
contibution that, in the appregate, exceeds the $200 threshold and lacks the
necessary information.

Each solicitaion mnst incluvde a clear and conspicuous request for the
informaticn. If 8 commiffee receives a contribution that, in the aggregste,
axceeds the $200 threshold bt lacks cantributor information, the commitee
must, within 30 days, make a written or oral request for the information.
Please noie that a writien request may not include an additional soficitation
ot material on any other subject, other than thanking the contributor for the
donation, and must include a pre-addressed return post card or envelope for
the contributor’s response. An oral request must he documented in writing.
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Committees must also disciose information that was not provided by the
contributor, buf is available in any of the commitiee’s records for that
current election cvcle.

If & committee recerves contributor nformation afier the eoniriitions have
been reported, the commitiee shall either a) file with its next regularly
scheduled report, an amended meme Schedule A listing all the
cantributions for which additional information was received; or b) file on or
before its next regularly scheduled reporting date, amendments to the
report(s] otiginally disclosing the contribution(s). (1F CFR §104.3{a)(4X1)
and 11 CFR § 1(4.7)

-Line 21(h) of the Detailed Summary Page discloses operating expenditures
during the reporting period. Please amend your report to elarify whether
this figure includes any disbursements to payees that aggregate greater than
$200 in the calendar year. If this is the cass, iterize the expenditures on
Schedute B. 11 CFR §104.3(bX3)

~Your report containg information disclosed on Schedule H4. This schedule
is used by committees which have separate federal and non-federal acconnts
to disclose the allocation of funds for expenditures between the two types of
accounts. Your reports do not show payments from a non-federal account
on a Schedule H3, as would be customary for committees who allocate
between accoumts. If your commitics docs not maintain a4 non-federal
account, all disbursements should be disclosed on a Schedule B and no
allocation schedules filed. Please clarify the procedures you are currently
using 1o allocate shared expenses if any, and report future disbursements

appropmately.

-For your information, all conributions received that aggregate $200 or less
per individnal for the calendar year should be reported on Line 11(a)ii).
Contributions received aggregating over $200 per individual for the
calendar year should be reported on Line 11(a}(i} and itemized cn Scheduls
Al

-Your repori{s) was not signed by the treasurer or designated agent listed on
your Statement of Organization. Please amend your teport(s} by providing
the signature of an individual that is authorized to sign the repori(s). 2
17.8.C. 434(a)1) and 11 CFR §104.14(a) and (d} If a new treasurer has
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been appointed, please file an amended Statement of Organization (FORM
1) or a fetter to reflect this change.

-Your report discloses nc payments for administrative expenses,
Administrative expenses are payments mads for the purpoese of operating a
political committes including, but not limited to, rent, ntlides, salares,
telephone service, office equipment and supplies. Any such payments to &
person Aggregating in excess of 3200 in a calendar year must be disclesed
on Schedule B, supporting Line 2Hb) of the Detailed Sommary Page. 2
U.5.C. §434(b)(5) [f these expenses are being paid by a conpected
otganization, your Staternent of Organization must be amended 10 reflect
this relationship. 2 11.S.C. §8433(b)(2) In addition, if expenses have been
incumed but not paid in & reporting period, the activity should ba disclosed
a5 a debt on Schedule D, if the obligation is $300 or more, or outstanding
for sixty days or more. 11 CFR §104.11

Any goods or services provided te your committee by a persen, excepl
volunteer activity (i.e., a person's time}, would be considered an in-kind
contribution from that person, and wounld be subject to the disclosure
requirements of 2 U.S.C. §434(b){3) and 11 CFR §104.13, and the
limitztions and prohibitions of 2 17.5.C. §§441a and 441b.

Clarification regarding administrative expenses should be disclosed during
each two vear election ¢vele beginning with the first report filed in the
non-ciaction year. Please verify that all expenses referenced above (ie.,
rent, salaries, utilities, etc.) have been adequately disclosed. If these
services have been provided by volunteers, please comfirm this in writing.

A written response or an amendment to your original report{s) correcting the above
problem(s) should be filed with the Federsl Election Commission within fifteen {15) days
of the date of this letter. If you need assistance, please feel free to contact me on our
toll-free pumber, (200} 424-9530. My local number is (202) 624-1130.

Sincerely,
Debbie Manzano

Senior Reports Analyst
25() Reports Analysiz Divigion
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