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FUDERAL ELFCTH W COMMISHOMN RQ-2
UASHI T, DL 2k
Margaret Conway, Treasurer
Sterra Club Political Committee
85 Second Sireet
i San Freneisco, CA 84105
o
b Fdentification Wumber: COO135368 SEP %5 20m
ind
. Reference: Fuly Wionihly Report (6/ L2-6/3(/02)

Diear Ms. Conway:

. This {gtter is prompted by the Commission's preliminery review of the repott{s}
= referenced sbove. The review raised questions conceening certain mformatiot contained
i in the report(s). An itemization follows:

Commission Regulations tequire that a  commnittes disclose the
identification of all individuals who conmibute in excess of 520K in a
calendar year. (11 CFR $104 3a)4)i)) Identification for an individusl i3
dofined as e full name, mailing address, occupetion and name of
emplover. (11 CFR §100.13)  Your report discioses contmbutions from
individuais for which the identification is not complete,

Yon must provide the nissing information, o if you are unable to do 5o,
you must demonstrate that “hest efforts” have been used to obtan the
iaformation. To establish “best efforss,” vou must provide the Commmssion
with o detaled descrption of vour procedures for requesting the:
information. Bemblishing “best effors™ is a three-fold process.

First, your orginal solicitation must include 8 clear and conspiCLOGS
request Tor the contributer information and st icform the conmibutor of
the cegquirements of federal law for the reporing of such infortmasion. (11

CFR §104.7(b)(1})

Second, i the information is nat provided, you must make oue follow-up,
ctand alene effort 1o obiein this informetion, tegerdless of wheiher the
coutoiburion(s) was solicited or net. This elfort nust el ne Lster than 30
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days after receipt of the contribution and may be in the form of a written
request ot an oral request doominonted in writing {11 CFR § 104 70bN2 )
The request must:

o clearly ask for the missing information, without solicibng a
coninbution;

» inform the contribwior of the requirements of federal law for the
reporting of such informatron, and

« if the vequest is wittten, include a pre-addressed post card or refum
envelope.

Third, if you receive contributar information after the contribution(s) has
been reported, you shall either a) file with your next repularly scheduled
teport, an amended memo Schedule A listing all the cantributions for which
sdditiona] information was received; or ) file on or before your next
regitlarty scheduled reporting dake, emendiments to the report{s) otigmally
diselosing the contribution(s). (1 CFR S104.7(8)(4))

Please provide the missing information ot a detaibed description of vour
procedures for requesting the information.  For meore information o1
demomsteating “best efforts.” please refer 1o the Campaign Guide,

Please amend Scheduie B supporting Line 23 by providing the Office
Souglt (House, Senate, or President), State, and Congressional Disteict (if
applicable) for each contribution made. 11 CFR §104.3(bW 3K} and {v)

-For vour information, alt contributions received that aggregate 5200 ot less
pet mdividua) for the caleadar year should be reported on Ling I1{aiit).
Contributons received aggregating over S200 per individual for the
calendar year should be veported on Line 11{aKi) end the itemized om
Sohedule A.

For future filings, plesse motc that your committee need only itemize
individuals that excesd the $200 agpregate threshold =nd made
contributions during fhat repovting period. Individuals with no scHvity may
e omitred.

A

regponse or amendaent too your ortginat report(s) correvting the above

problem(s) should be filed wath the Federal Flection Cormmtizsion within fiffesn (13} days
of the date of this letter. Electromic filers wust file amendments (10 include statements,
designatigns and reports] in an electronic fosmat and must submit an amended report in
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jta entirety, rather than just those portions of the repost that are being smended. TF you
need assistance, please feel free to contact e on our toll-free mamber, (800) 424-9330 {at
the promipt press i, then press 2 to reach the Reports Analysis Division). My loca]

nurmber is (202} 6%4-1130,

Sincercly, /
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7 /- Camprign Finance Analyst
= 295 Reports Analysis Division
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