FEDERAL ELECTION COMMISSION
WASHING TGN, DnE. AHb2

Jane 3. Mattoon, Treasuret

Keep Our Majority Political Acuon Committes FEB Y 3 200t
{KOMPAC)

Post Office Box 20209

Alexandria, VA 22320

[dentification Nuniher: CO0307405
Reference: 30 Day Post-Special Report (6/5/0 1-7/9/01}
Dear Ms. Matioon:

This letter is promptzd by the Commission's preliminary review of the repert(s)
referenced above. The review raised questions comcerming certain information sontained
in the repori(s). An itcmization follows:

-Your report discloses limnited paymenis for administrative eXpenses.
Administrative expenses arc payments made for the purpose of operating a
political committes including, but net Yimited to, rent, utilities, salaties,
telephone service, office equipment and supplies. Pach separate segregated
fond apd non-commected committee utilizing  separate federal and
non-federal accounts is required to allocate any administrative eXpenses
batwees the accounts in proportion o the FUNDS EXPENDED METHGD
derived from FEC Schedule H1. A Schedule H1 must be filed with the first
FEC FORM 3X filed at the beginning of sach tweo-year election eycle. 11
CFR §106.6(c)

Any goods or services provided to your committes by a persom, excent
volunteer activity {i.e., a person’s time}, would be considered an in-kind
coniribution from that pesson, and would be subject to the Jisclosure
requirements of 2 U.S.C. 8434(bH3) and 11 CFR §104.13, and the
limitations and prohibitions of 2 US.C. §§4412 and 441b.

Clarification reparding administrative expenses should be disclosed during
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anch two vear election cvcle beginning with the first report filed in the
non-election year. Please provide the necessary information regarding
administrative expenses incurred by your committee and/or amend your
report to disclose such expenses according to the referenced provisions of

the Act and Commigsion Regulations.

Commission Regulations tequire that a commitice disclose the
{dentification of all individuals who contribute i excess of 5200 in 2
calendar year. (11 CFR §104.3{2)(4)(1)] Identification for an individual is
defined as the full name, mailing address, occupation snd name of
employer. {11 CFR §10{.12) Your report discloses contributions from -

individuals for which the identfication is not complete.

You must provide the missing information, or if you are unable to da so,
you must demonstrate that “best efforts” have been used to obtain the
information. To establish “hest efforts,” you must provide the Commission
with a detailed description of your procedures for reguesting the

information. BEstablishing “best efforis™ 15 a three-fold process.

First, your original solicitation must inciude 2 clear and conspicuons request
for the contribwtor information and must imform the eontributor of the
requirements of federal law for the reporting of such information. {11 CFR.

§104.7(b)(1)

Second, if the information 15 not provided, you musi make one follow-up,
stand alone effort to obtain this information, regardless of whether the
contributien(s) was solicited or not, This effort must ocenr ng later than 30

days after receipt of the contribution end may be in the form of a written
request or an omal request documented in writing, (11 CFR § 104.7(bK2))

The request must:

s  clearly ask for the missing informaticn, without soliciting 2 contribution,
e inform the contributor of the requiremaenis of foderal law for the

reporting of 2uch information, and

e if the request is written, include a pre-addressed post card or Tehun

envelope.

Third, if you receive contmbutor formation after the contribution(s) has

been reported, you shall either a) filg with your next regularly scheduled
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report, an amended memo Schedule A listing all the contributions for which
additional information was received; or b} file on or before your next
regularly scheduled reporting date, amendments to the report{s) originally
disclosing the contribution(s). (11 CFR §104.7(b}4))

Please provide the missing information or a detailed deseription of your
procedures for requesting the informatorn. For more information on
demonstrating “best efforis,” please refer to the Campaign Guide.

A regponse or an amendment to yoor original repott(s) cotrecting the above
problem(s) should be filed with the Federal Election Commission within fifteen (13) days
of the date of this letter. Electronic filers must file smendments in an electrotic format
and must submit an_amended report in its entirety, rather than just thoee portions of the
report that arc being amended. If you nged assistance, please feel free to comtact me on
our toll-free number, (800) 424-8530 {at the prompt press 1, then press 2 to reach the
Reports Analysis Division). My 1ocal mamber 15 (202) 694-1130. '

Sincerzly,

s 7 i

Thomas F. Maxwell, III
Reports Analyst
234 Reports Analysis Division







