FEDERAL ELECTION COMMISSION
WASHINGTON, D.C 20453

Harvey M. Tettlebaum, Treasurer

Missouri Republican State Committes
-Federal Committes

204 E. Dumklin

F.O.Box 73

SEP I'5 1999

Jeffersom City, MO 65101

1dentification Number: — COQMHIBG64

Reference:

Amended Mid-Year (1/1/497-6/30/47), Amended April Quarterly (1/1/93-
3/31/98, Amended July Quarterly (4/1/98-6/30/98), Amended 12 Day Pre-
Gepersl (10/1/98-1014/98),and Amended 3¢ Day Posi-General (10/15/98-
11/23/98), Reports received 8/2/99

Dear Mr. Tettlebaum:

This Jetier is prompted by the Comimission's preliminary review of the report(s)
referenced ghove. The review raised questions concerning certain information ¢ontained
in the report(s). Anitemization follows:

-You must attempt to obtain the full name, mailing address, occupaticn and
name of employer for all individuals who contribute more than $200 in a
calendar year. Please amend your report to include the omittad information.

A committee may establish "best efforts” by providing the Commission
with a description of its procedures for requesting the information. It is also
in the best interests of the committee 10 provide a copy of its solicitation. In
ordes 10 establish “best efforts”, the committee must demonstrate that it
makes at least one request for the information after the contribution is
received. This one régquest must be made for any selicited or unsolicited
contribution that, in the aggregate, exceeds the $200 threshold and tacks the
necessary information.

Each solicitation must include a clesr and conspicuous request for the



information. If a committee receives a contribution that, in the agpregate,
exceeds the $200 threshold but lacks contributer information, the committee
must, within 30 days, make a written or oral request for the information.
Please pote that a written request may not inclwle an additional solicitation
or materizl on any other suhjecy, other than thanking the contributor for the
danation, and must include a pre-addressed return post carid or envelope for
the conpiributor’s response. An otal request must be documented in writing.
Committees must also disclose information that was not provided by the
contributor, bt is avajlable in any of the committee’s records for that
curtent election cycle.

If & committes receives comtributor information after the contributions have
been reported, the committee shall either a) file with its next regularly
scheduled report, en emended memo Schedule A listing 2l the
conttibutions for which additicmal informatiocn was received; or b) file on or
before its pext regularly schedwled reporting date, emendments to the
report(s) originally disclosing the contribution(s). (11 CFR §104.3(a}(4)}1)
and 11 CFR § 104.7)

A WITien Tesponse or an amendment to your original repori(s) correcting the above
problem{s) should be filed with the Faderal Election Commission within fifteen (15) days
of the date of this lefter. If vou need assistance, please fegl free to contact me on our
toll-free number, (800} 424-9530. My local ournber is {202) 6941730,

Sincerely,

O xb—

Antoinetie Kitchen
Reports Analyst
271 Reports Analysis Division




