FEDERAL ELECTION COMMISSION RQ-2

WASHINCTON, [0C. 7453

George A, Dalley, Trzasuter

National Leadership PAC

2100 Pennsylvania Ave., WW Suite 400
Washington, DC 20037

Identification Number: COO30258% JAN 2T amn
Reference: id- Year Report (2/1/99-6/30/85)
Dear Mr. Dalley:

This Jetter is prompted by the Commission's preliminary review of the repot{s)
referenced ahove. The review raised questions concerning eertain information contained
in the report(s}. An itcmization follows!

-You must attempt to obtain the full name, mailing address, occupation and
name of employer for all individuals who contribute more than $200 in a
calendar year. Please amend your report to inclide the ormitted mformation.

A commiittec may establish “best efforts” by providing the Commission
with a deseription of its procedures for requesting the information. It is also
in the hest interests of the comimittes to provide a copy of its solicitation. In
order to cstablish “best efforis”, the committec must demonstrate that i
makes at least one Tequest for the informatiom after the contributiom 1s
received. This one request must be made for any solicited or unsolicited
contribution that, in the aggregate, exceeds the S200 threshold and lacks the
necessary information.

Each solicitation must include a clear and conspicuous request for the
information. If & committes Teceives a contribution that, in the agaregate,
exceeds the 5200 thresheld but lackscontributor infarmation, the committes
must, within 30 days, make a sritten or oral request for the information.
Pleast note that 3 written request may not include an additional solicitation
or Taterial on any other subject, other than thanking the contributor far the
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donation, and must include a pre-addressed return post card or envelope for
the ¢ontributor’s response. An oral raquest must be documented in writing,
Commiftees must slso discloze information that was not provided by the
contributor, but 15 gvailable in any of the committee’s records for that
current election cycle.

If a committee receives coniributor information after the contributions have
been reported, the committee shall either a) file with 1ts next reeularly
scheduled report, an amended memo Schedule A listing all the contributions
for which additional information was received; or b) file on or before its
next regularly scheduled reporting dats, amendments to the report(s)
originally disclozing the coniribution{=). {11 CFR §104.3{a}4)(i} and 11
CFE. § 104.7)

-Your report discloses limited payments for administrative expenses.
Admimistrative expenses are payments made for the purpose of operating a
political committee including, but not limited to, rent, utilities, salaries,
telephone service, office equipment and supplies. Any such payments to a
person aggragating in excess of $200 i a calendar year must be disclosed
on Schedule B, supporting Line 21{k) of the Detailed Summmary Page. 2
U.8.C. §434(b)5) If these expenses are being paid by a connected
arganization, your Statement of Orgamization must be amended 10 reflect
this relationship. 2 1U.8.C. §433(b)(2) In addition, if expenses have heen
incurred but not paid in a reporting period, the activity should be disclosed
as a debt on Schedule D, if the obligation 1s 3500 or tnore, or outstanding
for sixty davs or more. 11 CFR §104.11

Any goods or services provided to your committee by a persom, cxcept
volunteer activity (i.e., a persen's time), would be considered an in-kind
contribution from that person, and would be subject to the disclosure
requitements of 2 U.SC. §434b)3) and 11 CFR §104.13, and the
limitations and prehibitions of 2 LLS.C. §§441a and 441b.

Clarification regarding administrative expenses should be disclosed during
gach twg_year election cvcle beginping with the first report filed in the
non-election year. Please venfy that all expenses referenced above (i.e.,
renit, salartes, utilities, etc.) have beem adeguately disclosed.  If these
services have been provided by volunteers, please confiem this in writing.

-For your information, all contributions reccived that aggregate 52040 or less
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per imdividual for the calendar year should he reported on Line Fl{ad(ii}.
Contobutions received aggregating over 3200 per individual for the

calendar year should be reported on Line 11{a}{1) and itemized on Schedule
A :

-Your report includes computer produced formats of the Summary and
Detailed Summary Pages and Schedules A and B. Computer produced
formats may only be used upon prior approval of the Commission. You
should submit & separate sample format with a cover letter requesting
approval. Untl your format has been approved, FEC forms must be used.
11 CFR $104.2{d} '

A written Tesponse of an amendment to your oripinal report(s) comecting the above
problemys) should be filed with the Federal Eleetion Commission within fifteen {15) days
of the date of this letter. If you need assistance, please feel free to contact me on our
toll-free numaber, (500) 424-9530. My local number is (202) 694-1130.

Sincerely,

Ordrea. 5. (Wakona )

Andrea 5. Wilkens
Reports Analyst
268 Reparts Analysis Division







