FEDERAL ELECTION COMMISSION R0J-2
WASHING TON, D.C. 26T

DEC 2 2 997

George E. Comerford, Treasuret
Democtatic Executive Committee of Florida
517 N. Calhoun Street, Box 1758
Tallahassee, FL 32302

Identification Wumber; COO005561
Reference: Mid-Year Report {1/1/97-6/30/97)
Dear Mr. Comerford:

This letter is prompted by the Commission's preliminary review of the repori(s)
referenced above. The review raised questions concerning certain information contained
in the report(s). An itemization follovs:

“Your report disclozes Limited payments for administrative expenses. Each
committee utilizing separgte federal and non-federal accounts is required to
allocate any administrative expenses between the accounts in proportion to
the BALLOT COMPOSITION METHOD derived from FEC Schedule HI.
A Schedole HI must be filed with the first FEC FORM 3X submitted each
year. 11 CFR §106.5(d)

Any goods or services provided to your committee by a persom, except
volunteer activity (i.e., & persop’s time), would be considered an in-kind
coninbution from that person, and woeuld be subject to the dizselosure
requirements of 2 WU.8.C. §434(b)3} and 11 CFR §104.13, ard the
limitations and prohibitions of 2 11.8.C. §§44!a and 441b.

{larification regarding administrative expenses should be disclosed d].mnﬂ

each two vear election cvele beginning with the first report filed in the
non-¢lection vear. Please provide the necessary information regarding

administrative expenses incurred by your committee and/or amend your
report to disclose such expenses according to the referenced provisions of
the Act and Commission Repulations.
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-You must make an attempt to obtain the full name, mailing address,
occupation and name of employer for all individvals who coniribuie more
than $200 in a calendar year. Please amend your report to include the
cmitted information.

A committee may demonstrate "best efforts” to obtain the required
imformation by providing the Comsnission with a description of its
procedures for requesting the information and may also supply a copy of a
solicilalion: the committee must request the contributor information n
initial solicitations; make follow-up requesis (if necessary); report the
information; and file mmendments to disclose previonsly unreported
information. Each solicitation must includs a clear and conspicuous request
for the information. 1f 2 committes receives a contribution that exceeds the
%200 threshold but lacks contributar information, the commiltee nust,
within 30 days, make an additional written or oral request for the
information. Plesse note that a written request may not include an
additional solicitation or material on any other subject, other than thanking
the contributor for the donation and must incinde a pre-addressed return
post card or envelope for the contmbutor's responss. An oral request must
be documented in writing. Committees must also disclose information that
was 1ot provided by the contributor, but i3 available in any of the
commitice’s records for that current election cyele. Furthermere, if a
committee receives contributor information after the contributions have
been reported, it must sybmit, with its next report, an amended memo
Schedule A listing all the contributions for which additional information
was received or file, on or before the next reporting date, amendments to
the previous reports on which the contribirtions were originally disclosed.
See 11 CFR §104.3(a)(4)i] and 11 CFR §104.7.

-Payments made to credit card companiss must identify the eriginal vendors
from which you have purchased an item er service if your payments to
these vendors have excesded $200 this year. Please amend your report by
providing the date, amount, and purpose of such payments as required by 11
CFR §104.9(h).
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-Your report inciudes computer produced formats of Schedules A, B, HI,
H2 and H4. Computer produced formats may oply be used vpon prior
approval of the Commission. You should submit a separate sample format
with & cover letter requesting approval, 1ntil your format has been
approved, FEC fortns mast be uged. 1] CFR §104.2({d}

A written response or an amendment to your eriginal report(s) correcting the above
prablem(s) should be filed with the Federal Election Commission within fifteen (15) days
of the date of this letter. If you need assistance, please feel free to contact me on our
toli-free number, {80G) 424-9530. My loczl number is (202) 215-35380.

Andrew J. Dodson
Senior Reports Analyst
219 Reports Analysis Division







