FEDERAL ELECTION COMMISSION RQ-2

WALHINCTON, D.C. 204K

Anthony ¥. Roda, Treasurer L ! s
WestPAC/TFKA Western Coalition PAC

1155 215t Street, N'W, Suite 100

Washington, DT 20036

Identification Number:  C00331090

Reference: Febru {1/98-1/31/98), March Momthly (2/1/98-2/28/98)
and April Monthly (3/1/38-3/31/98} Repoerts

Dear Mr, Koda:

This jener is prompted by the Commission's preliminary review ol the repori(s)
referenced above. The review raised questions concerning certain information contained
in the report{s). An itemization follows:

Your report discloses limited peyments for administrative expenses.
Administrative expenses are paymenis made for the purpose of operating a
political commitiee inchuding, but not fimited to, rent, wtilities, salaries,
telephone service, office equipment and supplies. Any such payments to a
person aggregating in excess of $200 in a calendar year must be disclosed
on Schedule B, supporting Line 21(k) of the Detailed Summary Page. 2
11.8.C. 5434{bu5) If these expenses are being peid by s connected
arganization, your Statement of Organization must be amended to reflect
this relationship. 2 U.5.C. §433(b)X2) In addition, if expenses have been
incarred but not paid in a reporting period, the activity should be disclosed
as a dett on Scheduie D, 17 the abligation is $500 or more, or outsiending
for sixty days or more. 11 CFR §104.11

Any goods or services provided to your comunities by a person, except
volunteer activity (i.e., 2 person's time), would be considered an in-kind
contribution from that persom, and wonld be snobject to the diselesims
requirements of 2 USC. §434(b)(3) end 11 CFR §104.13, and the
himitations and prohibitions of 2 U.B.C. §§441a and 44 Ib.




Clarification regarding adminisirative expenses shonid be disciosed during
each two_vear election ¢vcle beginning with the first report filed in the

non-¢lection year. Piease verify that all expenses referenced above (ie.,
rept, salaries, utilities, etc.) bave been adequately disclosed. If these
services have been provided by volunteers, please confirm this in writing,

~Your report includes computer produced formats of the Summery and
Detailed Summary Pages and Schedules A and B. Computer produced
formats may onty be used upon prior approval of the Commission. You
should submit e scparate sample format with & cover letter requesting
approval. Until your format has been approved, FEC forms must be used,
11 CFR §104.2{d}

A written response or an amendment (o your original repori(s) correcting the above
problem(s} should be filed with the Federal Election Commission within fifteen {15) days
of the date of this lewer. If you need assistance, pleass feel free to contact me on our
toli-free number, (800) 424-9530. My local number is (202) 694-1130.

=,

Neil Evans

: Reports Analyst
254 Reports Analysis Division




