FEDERAL ELECTION COMMISSION RQ-3
WASHINGTOR, DC 20463

May 2, 2002
Ellen R. Malcolm, Treasurer
Emily's List :
805 15™ Strect, N.W.
Washington, DC 20005
Identification Numbet: C00193433
Reference: March Monthly Report {2/1/01-2/28/01)

Dear Ms. Malcolm:

On April 10, 2002 you were notified that a review of the above-referenced |
repori{s) raised ¢uestions as to specific contributions and/er expenditores, and the
reporting of certain information required by the Federal Election Campaign Act

Please be advised that if a committee files an amendment to a report that was filed
electromically, it shall also submit the amendment 1 an elecronic format. 11 CFR
§104.18(f) Your paper filing dated April 24, 2002 will not be considered an amended
report. To amend your report, you must gubmit it in an electronic fortmat.

An adequate response must be received at the Commission by May 22, 2002
Adequate respanses received on or before this date will be taken into consideration in
determining whether audit action will be initiated. Reguests for extensions of time in
which to respoad will not be considered. Failure to provide an adecquate respouse by
this date may result in an audit of the committee. Failure to comply with the provisions
of the Act may alse result in an enforcement action against the committes. Any respense
submitted by your committes will be placed on the public record and will be considered
by the Commission prior to taking enforcement action.

If you should have any questions related fo this matter, please contact Andrea
Neadles on our toll-fres numbeér (800) 424-9530 (at the prompt press 1, then press 2 to
reach the Reports Analysis Division) or our local nomber (202) 624-1130,

Sincersly,

) &7

John D. Gibson
Aagistant Staff [irector
Reports Analyais Lhivision

Enclosure




FEDERAL ELECTION COMMIS510N

WASHINCTON, D.C. 20463 RQ-2
Ellen R. Malcoln:, Treasurer
Emily’s List
g05 152 Streel, N.W
Washington, DC 20005 APR 1 & 2002

' [dentification Number:  C00193433
Reference: March Monthly Report {2/1/01-2/28/01)
Dear Ma. Malcolm:

This letter is prompted by the Commission's preliminary review of the report{s)
referenced above. The review raised questions concerning certain information contained
in the report(s). An itemization follows:

_Commission Regulations requite that a conumittes  disclose the
identification of all individuals who contribute in excess of §200 in a
calendar year. (11 CFR 8104.3(2{4)(0)) Identification for an individnal is
defined as’ the full pame, mailing address, pccupation and name of
employer. (11 CFR §100.12) Your report discloses contributions from
individusals for which the identification is not complete.

You must provide the missing information, or if you are unable to do 30,
yon must demanstrete that “best efforts™ have been used to obtain the
“nformation. To esmblish “best efforts,” you must provide the Commission
with a detailed desoripion of your procedurss for requesting the
information. Establishing *“best efforts” is 8 {hres-fold process.

First, your original solicitation. mmust include a clesr and conspicucus
request for the contributor information and must inform the eomtributor of
the requirements of federal law for the Teporting of such information. (11
CFR 5104, 7(b)(1})

Second, if the information is not provided, you must make ons follow-up,
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stand alone effort to obtain this information, regardiess of whether the
contribution(s) was solicited or not. This eftort must occur ne later thao 30
drys after receipi of the contribution and may be in the form of a written
request o an oral request documented in writing. (11 CFR § 104.7(b)(2))

The request must:

» clearly ask for the missing information, without scliciting &
contribution;

e« inform the contributor of the requirements of federal law for the
reporting of such information, and

e if the request is written, include a pre-addressed post card or return
envelope.

Third, if you receive coniributor information after the contribution(s) has
heen teported, you shall either a) file with your next regularly scheduled
report, an amendzd memo Schedule A listing alt the contributions for which
additional information was received, or b) file on or before your next
regularly scheduled reporting date, amendments to the repori(s) originally
discloging the contribution(s). (11 CFR §104. (41

Please provide the missing information or a detailed description of your
procedures for requesting the information, For mere mformation on
demenstrating “best efforts,” please refer to the Campaign Guide.

Schedule H2 indicates the allocation mtio for “PSP2000™ was revised
during the reporting period. Please provide the date of the fundraizimg
program or event, In the case of 2 tslemarketing or direct mail campaign,
the "date” is the last day of the telemarketing campaign, or the day on
which the final direct mail solicitations are mailel 11 CFR §106.3(fK2)
In the event that an excessive non-federsl transfer was feceived, the :
excessive amount should be transferred back to yout non-federal account. ‘

_Schedule H2 of your report indicates that your commiites participated in

two fundraising activities or events during the reporting period. However,
Schedule H4 only discloses corxesponding dishmsements for one of the
fundraising cvents. Note that you need not include activities on Schedule

L2 if there are no corresponding payments made for the activity during the .
reporting period. If any dishursements were incorrectly reported, you f
shauld file an amended Schedule H4 with the correct unique idsntifying
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code. or title, or provide clanfying information reperding the activities om
Scheduls H2Z.

_Schedule B4 discloses a $95,512.95 dighursement to *Emily's List Non-
Federal” for “ratio adjustment administrative/voter drive 99-00." Howevet,
Schedule H1 of vour report does not reflect such a rztio adjustment. Please
provids clarifying information and, if necessary, amend your repaort.

-Schedule T4 discloses payments made to eredit card companies for shared
federal and non-federal activity. Please be aftvised that these payments
st identify as memo eniries, the ariginal vendors from which you have
putchased an item of seTvice regardless of the amount, Flease ariend your
report by providing the name and mailing address of the criginel vendor,
along with the date, amount and purpose of each expepditure. 11 CFR
§104.10.

A response or =n amendment to your original report(s) correcting the ebove
problem(g) should be filad with the Federal Election Commission within fifteen {15) days
of the date of this letter. Electronic filers amst file amendments {io include statemenis.

5 in & and pus enbmit an gnendes Tef n

: 8 ) =ing Al d. If you

feed assistance, please feel free to contact me onl OUT toll-free number, {800} 424-9530 (at

the prompt press 1, then press 2 {p meach the Reports Anslysis Division). My local
mimber is (202) 694-1130. .

Andrea 5. Neadles
- ' Seniar Reports Analyst
266 Reports Anelysis Division







