FEDERAL ELECTION COMMISSION RQ-2
WS INCTOMN, D0 MGl

MAY 13 1988

Brian E. Cartier, Treasurer

National Court Reporters Association
Political Action Committee

8224 Cld Courithouse Road

Vienns, VA 22182

Identification Number: CO01446505

Reference: Year 1/97-12/31/87) and April Quarterly {11/98-3/31/9%)

Dear MMr. Cartier:

This letter is prompted by the Commmission's preliminary review of the report(s)
referenced above. The review raised questions concemning certain information ¢ontained
in the repori(e). An itemization follows:

=Y ou must atempi to obtain the Tull name, mailing address, occupation and
name of employer for all individuals who contribute more than $200 in a
calendar year. Please amend your report to include the omitted infarmation.

A committee may establish "best efforts” by providing the {ommission
with & description of its procedures fior requesting the information_ It is alzn
in the best interests of the committee 1o provide a copy of its solicitation. In
order to establish “best efforts”, the committee must demornstrate that it
makes at least one request for the information after the contribution is
received. This one request must be made for any solicited or unsolicited
contribiion that, in the ageregate, exceeds the $200 threshold and lacks the
necessary information.

Each solicitation must include a clear and conspicuous request for the
information. If a committee receives a contribiiion that, in the agprepate,
exceeds the $20{ threshold bt lacks contributor information, the commitiee
must, within 30 days, make a written ot oral request for the information.
Please note that a written request may not include an additional solicitation
or material oo any other subject, olher than thanking the contributor for the




donation, and must include a pre-addressed retorn post card or envelope for
the contributor’s response. An oral request must be docomented in writing,
Committess must also disclose information that was not provided by the
contributor, bui ig available in any of the ¢comminee™s records for that
current election cycle.

If a commitise receives cintributor information after the conttibutions have
been reported, the committes shall either a) file with fis pext regulady
scheduled report, an amended memo Schedule A listing all the
contributions for which additional information was received; or b) file on or
before its mext regularly scheduled reporting date, amendments to the
report(s) origmally disclosing the contribidon(s). (11 CFR §104 3(a)(4)(i)
and 11 CFR § 104.7)

-On Schedule A supporting Line 11{a)f) of the Detailad Summary Page,
your report disclosed contributions from individoals that omit the agprepste
year-to-date totals. Please amend your veport by suppiying the information.
11 CFR 104.3{a)4X1)

-It appears that the figure you have disclosed on Line 10 of the Summary
Page has been inadverteatly récorded on the incorrect line, Please emend
your report to disclose your figure on the comrect line of the Summary Page.

A writien response or an amendment to your original report(s} cormecting the above
problem{s) should be filed with the Federal Election Commissiom within fifieen (15) days
of the date of this letter. IF vou need assistance, please feel free to contact me on our
toll-fiee number, (B 424-9530. My local number 15 (202) §94-1131.

Sincerely,

M:Iiss_n Hurd
" Reports Analyst
Reports Analfysis Division
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