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FEDERAL ELECTION COMMISSION
WASHINGTORN, D.C. 20463

October 3, 2007

Mr. Dean Ernst Shetdon I, Treasurer
Grand Traverse Cty. Democratic Commitee
P.0O. Box 1828

Traverse City, MI 49685 Response Due Date:

MNovember 5, 2007
Identification Number: 00402842

Reference: Mid-Year Report (1/1/07-6/30/07)
Dear Treasurer:

This letter is prompted by the Commission’s preliminary review of the report(s)
referenced above. This notice requests information essential to full public disclosure of

your federal election campaign finances. Failure to adequately respond by the

response date noted above could result in an audit or enforcement action. Additional
information is needed for the following 7 items:

1. Schedule A of vour report (see aftached) discloses ome or more
contributions which appear to exceed the limits set forth in the Act. 2
U.8.C. §441a(f) and 11 CFR §110.1(c) prohibit a State, district or local
party committee (combined) from receiving any contribution from a person
or non-multicandidate political committee in excess of $10,000 per
calendar year.

If any apparently excessive contribution in question was incompletely or
incorrectly disclosed, you must amend your original report with the
clarifying information.

If any contobution you received exceeds the limits, you may have to
refund the excessive amount. The finds can be retained if within 60 days
of receipt, (1) the excessive amount was properly reattributed to another
person, such as a joint account holder, by obtaining signed written
authorizations from each person making the contribution pursuant to 11
'CFR 110.1(k}3), and (2) the treasurer informs the person making the
contribution that he or she may request the return of the excessive portion
of the contribution if it is not intended to be a joint contribution. Any
request from a donor for a refund must be honored.
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Alternatively, the funds can be retained if within 60 days of receipt you (1)
transferred the excessive amount to an account not used to influence federal
elections, and (2) provided written notice to the person making the
contribution of the option of receiving a refund. Any request from a donor
for a refund must be honored.

If the foregoing conditions for reattributions or transfers to a non-federal
account were not met within 60 days of receipt, the excessive amount must

be refunded.

Please inform the Comumission of your corrective action immediately in
writing and provide a photocopy of your check for any transfer-out or
refund. In addition, any reattributions should be reported as memo entries
on Schedule A of the report covering the period during which the
authorization for the reattnibution is received. Any transfers-out or refunds
should be disclosed on Schedule B supporting Line 22 or 28 of the report
during which the fransaction was made.

Although the Commission may take further legal action regarding the
acceptance of an excessive confribution(s), prompt action by your
committee to seek reattribution, transfer-out or refund the excessive amount
will be taken into consideration.

2., Commission Regulations require that a committes disclose the
identification of all individuals who contribute in excess of $200 in a
calendar year. (11 CFR §104.3(a)(4)(i)) Identification for an individual is
defined as the full name, mailing address, occupation and nmame of
employer. (11 CFR §100.12) Your report discloses contributions from
individuals for which the identification is not complete.

You must provide the missing information, or if you are unable to do so,
you must demonstrate that “best efforts” have been used to obtain the
information. To establish “best efforts,” you must provide the
Commission with a detailed description of vour procedures for requesting
the information. Establishing “best efforts” is a three-fold process.

First, your original solicitation must include a clear and conspicuous
request for the contributor information and must inform the contributor of
the requirements of federal law for the reporting of such information. (11
CFR §104.7(b)(1))
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Second, if the information is not provided, you must make one follow-up,
stand alone effort to obtain this information, regardless of whether the
contribution(s) was solicited or not. This effort must occur no later than 30
days after receipt of the contribution and may be in the form of a written
request or an oral request documented in writing. (11 CFR § 104.7(b}2))
The request must:

clearly ask for the missing information, without soliciting a contribution;
inform the contributor of the requirements of federal law for the reporting
of such information, and

if the request is writien, include a pre-addressed post card or retum
envelope.

Third, if you receive contributor information after the contribution(s) has
been reported, you shall either a) file with your next regularly scheduled
report, an amended memo Schedule A listing all the contributions for which
additional information was received; or b) file on or before your next
regularly scheduled reporting date, amendments fo the report(s) onginally
disclosing the contribution(s). (11 CFR §104.7(b){(4))

Please provide the missing information or a detailed description of your
procedures for requesting the information. For more information on
demonstrating “best efforts,” please refer to the Campaign Guide.

3. On Schedule H1 of your 2006 Year End Report (11/28/06-12/31/06),
you have checked an incorrect fixed percentage for your allocated federal
and non-federal administrative, generic voter dnve and exempt activity
costs,. The fixed percentage for these costs is based on whether a
Presidential and/or a Senate candidate appear on the State’s ballot. Please
amend your report fo include a corrected Schedule H! and note that a
change in this ratio may make it necessary to repay your non-federal
account for any overpayments that may have been made. While the
Commission may take further legal action concerning any impermissible
overpayments by the non-federal account, your prompt action will be taken
into consideration. 11 CFR §106.7(d)(2) and (3)

4. On Schedule(s) H4 supporting Line(s) 21{a){1) and 21(a)(n} of the
Detailed Summary Page, you have not included the full name and/or
meailing address for the payment made to Long Lake Tt}wnshlp Please
amend vour report accordingly.

5. Schedule H4 of your report discloses reimbursements to individuals for
“labels reimburse from Staples,” “reimbursement for administrative
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expense” and “reimbursements for off. expenses.” Please be advised that
when itemizing reimbursements to individuals for goods or services,
payment to the original vendors must be itemized as memo entrics
regardless of amount. Each memo entry must include the name and address
of the onginal vendor, as well as the date, amount and purpose of the
original purchase must be provided. Please amend your report to include
the missing information and clearly identify on the Schedule H4, which
reimbursement each memo entry relates to. 11 CFR §§104.10 and 104.17,
and Advisory Opinions 1992-1 and 1996-20, fooinote 3

6. Please clarify all expenditures made for “mailing list for Long Lake
voters” on Schedule(s) H4, If a portion or all of these expenditures were
made for activity that promotes or opposes a Federal candidate, but does
not qualify as exempt party activity, this amount should be disclosed on
Schedule B or F supporting Lines 23 or 25. 11 CFR §§104.3(b), 104.17(a)

and 106.1

LA

ﬁ“ 7. Please clarify all expenditures made for “Food, Beverage for Truman
al Dinner,” “Newsletter, Invite and Postage” and “Newsletters and Event
m: Invitations™ on Schedule H4. If a portion or all of these expenditures were
o made on behalf of specifically identified federal candidates, this amount
R should be disclosed on Schedules B, E or F supporiing Lines 23, 24 or 25
f and include the amount, name, address and office sought by each candidate.
o 11 CFR §§104.3(b) and 106.1

Alternatively, if the payment(s} on Schedule H4 is associated with
fundraising activity conducted for your committee’s federal and non-federal
accounts, 1t must be allocated according to the funds received method and
the ratio reflected on Schedule H2. Further, it must be categorized as a
fundraising activity on Schedule H4. Please provide clarifying information
regarding the nature of this transaction(s) and amend your repori(s) as
appropriate. ¥ |

-Your report disclosed a category of financial activity that has been
reflected on the wrong line of the Detailed Summary Page. Contributions
from Other Political Committees should be properly disclosed on a separate
Schedule A, supporting Line 11(c) of the Detailed Summary Page. Please
refer to the instructions for each line when determining the proper
categorization(s) for your next filing.

Please note, you will not receive an additional notice from the Commission on
this matter. Adequate responses must be received by the Commission on or before the
due date noted above to be taken into consideration in determining whether audit action
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will be initiated, Failure to comply with the provisions of the Act may also result in an
enforcement action against the committee. Any response submitted by your committee
will be placed on the public record and will be considered by the Commission prior to
taking enforcement action. Requests for extensions of time in which to respond will
not be considered.

Electrontc filers must file amendments (to include statements, designations and
reports) in an electronic format and must submit an amended report in its entirety, rather
than just those portions of the report that are being amended. If you should have any

questions regarding this matter or wish to verify the adequacy of your response, please
contact me on our t{oll-free number (800) 424-9530 (at the prompt press 5 to reach the
Reports Analysis Division) or my local number (202) 694-1153.

sincerely,

Kristin DeCarmine
Sentor Campaign Finance Analyst
223 Reports Analysis Division
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Recipient Name Date Amount  Election

Underwood,Debbie 6/30/07 | $13,255.54

N/A

Report ]
2007 Mid-Year







