FEDERAL ELECTION COMMISSION

WASHINCTON, [0 20463 RQ‘I
Mary Rose Adkins, Treasurer
NEA Folitical Victory Fund
11250 Waples Mill Road
Fairfax, VA 22030 Mak g 2002

1dentification Mumber: 00053533

Refarence:  Amended September Monthly (8/1/01-8/31/01), dated 10/19/01 and
October Monthly (% 1/01-2/30/01) Reporis
.--"-'-_-_

Dear Ms. Adkins:

Tls letter is prompted by the Commission's preliminary review of the repori(s)
referenced mbove. The review raised questions concerning certain infarmation contained
in the teport(s). An itemization follows:

Commission Regulstiens require that a commitice disclose the
identification of all individuals who contribute in excess of §200 in &
calendar year, (11 CFR §104.3(a)4){i}) Identification for an individval is
defined as the full name, mailing address, occupation and name of
employer, (11 CFR §100.12) Your report discloses contributions from
individuals for which the identification is not complets. '

You must provide the missing information, of if you are unable to do o,
you ot demonstrate that “best cHorts” have becn used io obtain the
information. T establish “best efforts,” you must provide the Conmissich
with o detsiled description of your procedures for requesting  the
information. Eetablishing “best efforts” is a three-fold process.

Firat, your otiginal solicitation must include a clear and conspicuous request
for the contibutor information apd must inform the contributor of the
requirements of federal law lor the reporting of such information. (11 CFR

§104.7(b)(1))




Serond, if the information is oot provided, you must make one follow-up,
stand alone effort to obtain this information, regardless of whether the
contribution(s) was solicited or not. This effort must occur oo later than 30
days after receipt of the conwibution and may be in the form of a written
request or an oral Teguest decumented in writing. (11 CFR § 104 7(b}2))
The request must:

clearly ask for the raissing infotmation, without soliciting & contribution;
« inforrn the contributor of the tequirements of federal law for the
reporting of such information, and
s if the request is written, mclude a pre-addressed post card or rewrn
envelope.

Third, if you reccive conttibutor information afier the contribution{s) has
been teported, you shall either a) file with your next regularly scheduled
report, an amended memo Schedule A listing all the contributions for which
additional information was received; or b) file on or before your next
regularly scheduled reporting date, amendments to the report{s} origially
disclosing the contritution(s). (11 CFR B104. 7L 340}

Please provide the missing information or & detailed description of your
procedures for requesting the information, For more informaton oo
demanstrating “best ¢fforts,” please refer 10 the Campaign Guide.

A response or an amendment 1o your original report(s) correcting the above
problem{s) should be filed with the Federal Blection Commission within fiftcen (15) days
of the date of this letter. Electronie filers must file amendments in an cleotronic format
and must submit an amended report in its entirety, tather than just those portions of the
report that are bemg ammended. I you need assistance, please fecl free Lo contact me on
our toll-free number, (800) 424-9330 (at the prompt press 1, then press 2 to reach the
Reports Analysis Division). My local number is (202} 634-1130.

Rincerely,

Alice Kang ST
Reports Analyst

283 Reports Analysie Division







