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Mr., HNell Evans

Feports Analyst

Reparts Analysls Division
Faederal Election Commisslion
Washington, D.C. 20463

Identification Numpber: COD162453

Refarenge: Mlid-Year (L/l/93-67303/93), Year End [T/1/83-
12/31/%3) and April Quarterly (1/1/94-3731/94)
Eeports

Dear Mr, Evans:

This letter is in response to tha FEC latters dated Juns 22,
1994 and July 14, 1334 tg the New Mexico Conservation Voters
Alliance, as waell as ta a telephone conversation I had with
yourself today. The FEC is interested in more details about our
organization’s administrative disburasements and reporting. As
has been the cage in the past, you have been very helpful te us
in figuring cut how to respond ta various FEC reguests.

Just a reminder, oour organization igs a non-connected
palitical action commlttee and all the money callected znd
disbursed is recorded quarterly on our FEC Eaorms.

We wish to advise you that our organization does not have an
office, s0 we do not pay rent or any utilitias. The office fileas
are kept in my home, our computer database records and are kept
in anathar membar’s home, and the bocokkeeping records are kept in
the home of cur bookkeeper. For long distanece calls we do pay
ancther organlzation for use the their phone from time to time,
a8 well a= reimburse individoals who use thelr phone at hone far
gur organizational purpeses, and individuals donate thelr time
and phone for calls as well. We do not have offlce equipment that
we own or malntain. We do not have any regular salaried
employees, though we hire 3 legislative lobkbyist for aone to two
months a year during the seasion, and part time help with various
short term tasks, which expenses are repoxted on our FED forms.

For those expenses to perspns or entltles (such as the Post
Office, xerox and printing companies, ete.) which exceed $200 in
a quarter or the full year, thev are reported in detail in
Schedule B, As far as in-Xkind services, several pegple donate
thelr computer’s use and time for our malling labels and lists,
My home telephone numher angd answWwering machine in the contact



phene number for the organization that I deonate.

Az far as persconnell, during the state legislative session
imentioned briefly above}, we hire a lebbyist te mopitor, report
on and lcbhy leqislators durlng the ane or two month session.  We
also hire a phone tree person durlng the leglslature and
throughosut the year on an as-needed basis, and on election years
we sometimes hire for cone to two months a part time person to
help train and organize our membership during election=s. They
work out of thelr home= or the office of the candidate we have

endorsed.

I will have our accountant zend a copy of this letter in
with our next guarterly report Jjust for the records.

If you have any questlions regarding the contents of this
letter, plgase do net hesitate to contact me at 505-471-1454 or

BOE-262-1862.
EEQ;gmynurs,




Ll

Ll

4

b4

74 0 2

FEDERAL ELECTION COMMISSION
WASHIHGTON, D.C N4G3 Ru_z

Richard Woodul, Treasursr
New Maxico Congervation Voters

Allianca M 3
P.0. Box 40497 e 193
Albuguerque, WM  B71%é

Tdentification Wumber: <¢00162453

reference:  Mid-Year (L/1/83-B/30/93), Y¥ear End (7/17%3-
12/33i/53) and April Quarterly (1/1/94-3/31/3%4]

Reports

Dear Mr. Woodul:

Thig letter i@ prompted by the Commission‘s preliminary
raview of the report(s) refarenced above. The review raised
questiona  concerning cartain information contalned in the
raport(s). An itemizaticon follows:

-Tour report  diecloses limitad payments for
administrative expenses. Administrative eXxpensee are
payments made for the purpobe of operating a pelitical
committees including, but not limited to, rent,
wtilities, salaries, taelephone sarvice, office equipment
and supplias. Any such paymants to a person aggragating
in excess of $200 in a calendar year nmust be digelosed
nn  Schedule B, supporting Line 21(b) of the Detailed
Summary FPage. 2 U.5.C. §434(b}(5) If these axpenses
are baing paid by a connected crganization, your
Statement o©of Drganizaticn must be amended to raflact
this relaticnehip. 2 U.5.C. §433{b)(2) In addition, if
expensea have been incurred but not paid in a reporting
period, the activity should be diaclosed as a debt on
schedule D, 1f the obligation ies $500 or more, oOr
outetanding for sixty days or mora. 11 CFR §104.11%

Any goods or sarvices provided to your committaa by a
person, oxcapt vwolunteer activity ii.2., a person’e
tima), would be considared an in-kind contributicon from
that peraon, and would be subject to the disclosure
requirements of 2 U.5.C. §434({b){3} and 11 CFR §104.12,
and the limitations and prohibitions of 2 1.5.C. §8didla

and 441b.

Clarification regarding administrative expensss should
be disclosed during each two yaar alection cycle
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baginning with the firat report filed in tha non-
elaction year. Pleade provide +ha necessary information
regarding adminiatrative axpenses incurred by your
committee andfor amend your report to diecloas auch
pxpenser  according to the referenced provizione of the

Act and Comnission Regulationa.

~Line 21{a) phould only be ussd to report tha federal
and non-federal shares of allocable activities. If your
committee has only one account, the total operating
axpenditures fadministrative expenses) should be

rted on Line 21{b). Plaage amend your report to
eonfirm the nature of your expendlturas and to provide
the total on the appropriate line.

~Your reportie} was not signed by the traasurer or
designated  agent listed o©on your Statement of
Organization. Please amend your report(s) by providing
the cignature of an individual +hat is anthorized to
gign the report(s). 2 19.8.C. $%4&34(ay(1) and 111 CFR
§104.14(a) and (d)} If a new treagurer has been
sppointed, please file an amended Statement of
Organization (FORM 1} or a letter o reflect this

change.

A written responee or an amentdment to your original raport(s]
correcting the above problem(B) ghould ba  filed with the Federal
Election Commission within fifteen (15) days of the date of this
lettex. I1f you need assistance, plaase feel fraa to contact me ON

toll-free number, (800) 424-9530. My local nunber 12

215-3580.
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Hail Evans
Reports Analyst
Reporte Analysis Divieion
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