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FENERSL ELECTION
R{]hins,! Kap]au PAC CAMMISSIGN HAIL ROEH
1801 K Street, N W. ]
Suite 1200 R BT i P12 2B
Washingion, DT 205
May 10, 2000

By Hand
Wi, Antonette Kiichen
Reports Analyst
Reports Analysis Division
Federal Election Commission
9%5% E Street, NYY,

Washington, DC 20463
Re:  Clarification of Administrative Costs, Amended Schedule B for Line 23
Dear Ms. Kitchen:

Thask you for taking the time to discuss the details of your Apnil 26, 2000 Jetter with our
Ausistant Treasurer Scott Diamond. As he informed you, we have been reporting our administrative
cosls since 1998 in 2 manmer consistenl with the specific direction of Mr. Donald Averelt, & senior
reports analyst with the Federal Election Commission.  This letter scrvesto clarify our administrative
expenses for the new two yeat election eyele.

This letter verifies that afl expenses made for the purpose of operating our PAC have been
adequately disclosed. Payment for office space where the PAC records are maintained is based an
the law firm' s current lease arrangement (calculated per square foot} and paid on a pro rata basis with
costs accring on a per day basis for each day any PAC activities are undertaken. This formula alzo
takes into consideration utilities service. Telephone and (acsimile services, posiage, supphes, copying
and messengerfovernight services, as well as any other out-of-poclet expenses, are tracked by use
of a firmt billing number established for the exelusive use of the PAC. The law firm repens these
expenses 1o the PAC “as is" without any discount o1 write-off of any monics.

As for the recording of persommel time spent on PAC matters, such activities underiaken by
ciir assistant 1Teasurer and our secretary accrue at an houry rate, with such hourly rate accurately
reflecting those employess salaries plus the typical 20 %0 added for overhead costs and benefits they
receive as emplovees of the law firm of Robins, Kaplan, Miller & Ciresi L.L P, Repmrding my time
spent on PAC activities, the majority of'such time falls under the legal services exernpiion and s, thus,
cnilered as a “meme” entry on the PAC reports. All other time T may spend on PAC matters is done
g0 voluntarily and ne costs are incurred by the fivm.
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May L0, 2000 .

The second portion of your letter requested that the PAC file amended Schedule B forms
supporting Line 23 for itemized disbursements. The attached reports for mud-year 1999, year-end
1999 and first quarter 2000 have been amended and now accurately reflect the office sought, state
and congressional district, where applicable, for each contribution made to a candidate or political
cormmittses.

We hope this information prowides the necessary clarification sought; however, should you
have any remaining questions, please do not hesitate to contact me at 202-73 6-2700. Should The
unavailable, Scon Diamond may be reached at 202-736-2611

Sincerely,
- “Harold E. Mesirow, Esq.
Treasuret

Robins, Kaplan PAC
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