FEDERAL ELECTION COMMISSION RQ-2

WASHIMGTON, .0, FMES

Foseph Chavez, Treasurer

Colorado Republican Federal
Campaign Cormmitiee

1776 5. Jackson Street Suite 210

0

Jdentification Number; CO0(33134
Refercnice:  Year End Report (7/1/99-12/31/98)
Dear Mr. Chayez:

This letter is prompted by the Commission’s prelirinary review of the report(s)
referenced above. The review raised questions copcerning certain information contained
in the report(s). An itemization follows:

(Commission Regulations ' require that 2 committee disclose the
identification of all individuals who contribute in excess of 5200 in a
calendar year. {11 CIR §104.3a}4)i)) Identification for ap individual is
defimed s the full name, mailing address, occupation and name of
employer. (11 CFR §10N.13} Your report discloses contributions from
ndividuals for which the identificatian is nol complete.

¥ou must provide the missing information, or if you are unable to do so,
you must demonsate Ut “best afforts” have been used to obtain the
tformation.  To establish “best offorts,” you must provide the Commisggion
with a detailed descoiption of your procedures for requesting the
information. Establishing “best efforts” is & three-fold process.

First, your original ealicitation must include a clear and conspicuous request
for the contributor information and must inform the contributor of the
requirements of federal law for the reporting of such infermation. (11 CFR

§104, 7000010
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Second, if the inforration is not provided, you must make one follow-up,
stand alone effort to obtain this information, regardless of whether the
contribution(s) was solicited or not. This effort must occur no later than 30
dave after receipt of the contribution and may be in the form of a Written
request or an oral request documented in writing. (11 CFR § 104, 7(b}2))
The request must.

n  clearly ask for the missing information, without soliciting a contribution;

e inform the contributor of the requirements of federal law for the
reporting of such information, and |

e if the request is written, include a pre-addressed post card or refurn
envelope.

Third, if you receive contributor information after the contribution{s} has
been reported, you shall either a} file with your next regularly scheduled
report, an amended memo Schedule A listing all the contributions for which
additional information was received; or b) file on or before your next
regularly scheduled reporting date, atrendments to the repori(z) originally
disclosing the contribution(s}, {11 CFR 5104, Wb H4))

Please provide the missing information or 2 detailed deseription of your
procedures for requesting the juformation. For mere infomnatien on
demonstrating “hest efforts,” please refer to the Campaign CGuide.

_Your EVENT YEAR-TO-DATE caleulations for Administrative Y oter
Drive are incorreet. EVENT YEAR-TO-DATE totals for administrative
and votet drive costs are derived by nggregating &1l disbursements during
the calendar year for the whole Administrative/Voter Dnve category.
EVENT YEAR-TO-DATE totals for fundraising, direct candidate support,
and exempt activities are derived by aggregating all dighorsernents during
the calendat year within & specific event. These should be calculated by
adding the latest disbursement for a category or event to the previous
EVENT YEAR-TO-DATE total for that category or event. Thiz running
EVENT YEAR-TO-DATE total should be dizclosed after ecach
disbursement is listed. Please smend your report by providing the correct
EVENT YEAR-TO-DATE totals.

Hemized disbursements must include & briel statement or description of
why the disbursements were made. Please amend Schedule H4 of your
report to clarify the following description(s): exp. reim and event reserve.
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For further guidance regarding acceptable purpozes of disbursements,
please refer to 11 CFR §104.3(b)(3).
|

-On Schedule H4 supporting Line 21(a) of the Detailed Surmmary Page, you
have fajled to include the purpose for the joint expenditure to Strategic
Telecom. Note that the umique jdentifying code for an event is not
considered an adequate description of purpose. Flease arnend your report 1o
in¢lude this missing information.

-Your report disclosed certain categories of financial activity that have been
reflected on the wrong lines of the Detailed Sumnmary Page. Transfers from
affiliatedfother party commitices and contributions to  federal
candidates/committees and ather political committees should he properly
disclosed on a separate Schedule(s) A and B, supporting Line(s) 12 and 23,
respectively of the Detailed Summary Page. Please refer to the instructions
contained on the forms to dotermine the proper categorization wheo
preparing your next filing.

~Your report inchudes compuier produced formate of the Dretailed Summary
Page and Scheduies A, B, HI, H2, H3, and H4, Comgruter produced
formats may only be used upon priar approval of the Commission. You
should submit a scparate semple format with a cover letter Tequesiing
gpproval, Uniil your format has been approved, FEC forms must be used.

11 CFR §104.2(d)

If the softwsre vour committes is using ta produce the Schedules of the
FEC FORM 3X docs not allow you to electronically file your repart, you
may want to call the vendor whe produced your software to ingquire about
the availability of a software upgrade that includes ¢lectronie filing. A
number of commercial software companies have added electronic filing

capability to their products. A list of these comgpames is available on the
FEC web site, http:{iwww fec.gov.

Alternatively, freeware (FECTile) available from the FEC, can help you
complets and file your repotis electronically. It installs sasily, computerizes
every schedule in the FEC FORM 3X, contains features to help you avoid
common crrors, allows you to file electronically, and has free technical
support for your questions. You may obtain your free copy by downloading
FECfile fram our web site, ity Farwew fec.gov, of by calling the Electronic




F

COLORADO REPUBLICAN FEDERAL CAMPAIGN COMMITTEE
Paze 4

Filing Office at {202) 094-12307.

A written respomse or o amendntent to yoor ariginal report(s) correcting the above
problem(s) should be filed with the Federal Election Commission within fifteen (15) days
of the date of this letier. If you need assistance, please feel free to contact me on our
{o!l-free mumber, (800) 424-9530 (at the prompi press 1, then press 2 1o reach the Reports
Analysis Division), My local number is {202) 654-1130.

Sincerely,
észf )
Edward D. Eyan

Reparts Analyst
Repaorts Analysis Division
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