FEDERAL ELECTION COMMISSION RQ-2

wATHINCTON, O J0d46T

Ms, Sylvia L. Nolde, Treasurer
The Big Tent PAC

226 N Alfred Street
Alexandria, ¥A 22314

Identification Nurnber: CHO2R5098 JN T 20
Reference: Year End Report (7/1/99-12/31/99)
Deat M=, Nolde:

This letter is prompted by the Commission's preliminaty review of the report{s)
refercnced above. The review raised questions conecrning certain information contamed
in the report(s). An itemization follows:

_The totals listed on Lines 6(c}, 7. and 23 Column B of the Summary and
Detailed Summary Pape(s) appear to be inporrect. Please be advised that
you should add the "Calendar Year-to-Date” total from your previous report
to the current "Total This Period” figure from Column A to derive the
correct Column B totals. Flease amend your report and any subsequent
reports that may be affected by this correction.

Your calculations for Lines 6(a) through 8 appear to be incomreet. FEC
caleulations disclose this amount fo be §51,609.83. FPlease provide ths
corrected totals on the Summary Page.

Vour caleulations for Lines 1i(a)i), Column B through 20, Column B
appear ta be incorrect. FEC calculations disclose thiz amount to be
$57,272. Please provide the corrceted totals on the Detailed Summary
Pape.

~Vour ealeulations for Lines 21(b), Column B through 31, Column B appear
to he incorest. FEC caleulations disclose this amount to be $10,227.33.
Piease provide the corrected totals on the Detailed Summary Page.

Commission Regulations Tequire that a committe¢ disclose the
identification of all individuals who comtribute in excess of $200 in a




calendar year. {11 CFR §104.3{a){4)(i)) Identification for an individual is
defined as the full name, mailing address, occupation and name of
emplover. (11 CFR §100.12) Your report discloses centributions from
individuals for which the identification is not complete.

You must provide the missing information, ot if you are unzble 0 do 50,
you must demonstrate that “best efforts™ have been used to obtain the
information. To establish “best afforts,” you must provide the Commission
with a detailed description of your procedures for requesting the
information. Establishing “best efforts™ is a three-fold process.

First, your original solicitation must include a clear and conspicuous request
for the comtributor information and must inform the contributor of the
requirernents of federal law for the reporting of such mformation. {11 CFR

$104.7(h)(1))

Second, if the information is not provided, you must make one follow-up,
stand alone effort to obtain this information, tegardless of whether the
contribution{s) was solicited or not. This effort must occur 1o later than 30
days after receipt of the contribution and may be in the form of a written
request or an oral request documented in wrinng. (11 CFR § 104.7(h)(2)}
The request nuost:

clearly ask for the missing information, without soliciting & contribution;
inform the contributor of the requirementz of federal law for the
reporting of such information, and

m if the request is written, include 2 pre-addressed post card or return
envelope.

Third, if vou receive contributor informanon aftar the conttibution(s) has
been reported, you shall cither a} file with your next repularly scheduled
report, an amended memo Schedule A listing all the contributions for which
additional information was teceived; or b) file on or before your next
regularly scheduled reporting date, amcndments to the report{s) originally
disclosing the contribution(s). (11 CFR 8104.7(h)(4))

Please provide the missing information or a detailed deseription of your
procedures for requesting the information. For more information on
demonstrating “best efforts,” pleasc refer to the Campaign Guide.

_The beginning cash balance of this Teport should equal the ending balance
of your Mid Year Report. Please clarify this discrepancy and amend any
suhsequent report(s) that may be affected by this correetion.




_For future reporting, please be advised that only contributions to federal
candidates and political committees should be itemized on a separale
Schedule B supporting Line 23 of the Detailed Summery Page.
Contributions to non-federal candidates and commmittees should be itemized
on Schedule B supporting Line 29,

-Your report includes computer produced formats of the Surtmary Page,
Deetailed Summary Page, Schedule A, and Schedule B. Computer preduced
formats may enly be used upon prior approval of the Commission. You
should submit a separate sample format with a cover letier requesting
approval. Until your format has been approved, FEC forms must be used.
11 CFR §104 2(d}

If the sofiware your committee is using to produce the Schedules of the
FEC FORM 3X does not allow vou to electronically file your report, you
may want to call the vendor who produced your software to inquire about
the availability of a software upgrade that includes electronic hhing. A
sumber of commercial software compenies have added electronic filing
capability to their products. A list of these companies is available on the
FEC web site, http:/fwrarw, fec. gav.

Altemnativcly, freeware (FECfile) available from the FEC, can help you
complete and file your reports electronically. It installs easily, computerizes
every schedule in the FEC FORM 3X, contains features to help you avoid
common etrers, allows you to file electronically, and has free technical
support for vour questions. 'You may chtain your free copy by downloading
FECfile from our web site, http:/fwww fec.gov, or by calling the Electronic
Filing Oifice at (202) 694-1347.

A written tesponse or an amendment to your original repori(s) comecting the above
problem(s} should be filed with the Federal Election Commission within fifteen (15} days
of the date of this letter, If you need assistance, please feel free to contact me on our
toll-free number, (B00) 424-9530 (at the prampt press 1, then press 2 to teach the Reports

Analysis Division}. My local number 15 (202) 654-1130.
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Sincerely,

Reports Analyst
Reporis Analysis Division







