FEDERAL ELECTION COMMISSION RJ-2

pwasHikG IO, O C 20463

Mary Rose Adkins, Treasurer

NEA Political Victary Fund

11250 Waples Mill Road Mar 9§ 2002
Fairfax, VA 22030

[dentfication Number: 00033553
Reference: Movember Monthly Report (10/1401-10/31/01]
Diear Ms. Adkins:

This letter is prompied by the Commnssion's preliminary review of the report(s)
refercnced above. The teview Taised questions concerning certain mformanon contained
in the report{s). An itemization follows:

Commission Regulations require that a  commitee disclose the
identification of all individuals who contribute in excess of 5200 in a
calendar year. (11 CFR §104.3{my 431} Identification for an individuzl is
Aafingd as the full name, mailing addreess, cccupation and name of
employer. {11 CFR §100.12) Your report discloses conmbutions from
individnals for which the identification is nat complete.

You must provide the missing information, ar if you are uinable 1o do so,
you mwst demonsirate that “best efforts” have been used to obtain the
‘uformation.  To establish “best efforts,” you must provide the Cammiszion
with a detailed description of vour procedurcs for requesting  the
information. Establishing “best efforts™ 15 a three-fold process.

Firgt, your original solicitation must include a clear apd conspicumls request
for the contributor information and must inform the contnbutor of the
requirements of federal law for the eeporting of such information. (L1 CFR

§104.7(b) 1)

Second, if the infotmaiion is not provided, you must iake one follow-up,
stand alone ffoTt to oblain this information, regardless of whether the
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contribution(s) was solicited or not. This effort must occur no later than 30
dsys afier receipt of the contribution and may be in the form af a written
request or an oral reguest decumented m wrting. {11 CFR § 104 7(bK2}
The reguest ranst:

» ¢learly ask for the missing information, without soliciting a contribution;

a infarm the contributor of the reguirements of federal law for the
reporting of such information, and

 if the tequest is written, mclude a pre-addressed post card or return
¢rnvelope,

Third, if you receive contributor information after the conmibution(s) has
heen reported, you shall either 2} file with your next repularly scheduled
reporl, an amended memeo Schedule A listing a1l the contributions for which
additional information was received; or b) file on or before your mexk
regularly scheduled reporting date, amendments 1o the rcport(s} ongmally
disclosing the contribution(s). (11 CFR 5104, 7 (b} 41}

Pleage provide the missing informaticn or a gletailed description of your
procedures for tequesting the information. For mere information on
demonstrating “best efforts,” pleasc refer 1o the Camppaipn Guide.

_ Schedule B supporting Line 23 discloses a contribution(s) 1o & federal
candidate(s) for the 2001 South Caroling Speeial Election  (pertinent
portions attached). Please providc the election designation in order to avoid
the appearance of cxcessive contributions made to federal candidates by
YOUT COTIMIHCE.

A response or an amendment to your original Teport(s) comecting the ahove
problem{s) should be filed with the Federal Election Commission witlun fificen (15) davys
of the datc of this letter. Elcetronie fikers must file amendments in an electronic format
and must submil an amended report in its cotirety, Tather than just those portions of the
report that are being amended. 1f you necd assistance, pleasc feel free to contact me o0
our toll-free number, (B00) 424-6330 {at the prompt press ], ten press 2 to Teach the
Reports Analysis Division). My local number is (2027 694-1130.

Sincerely,

(e F e
Alice Kang

Reports Analyst
IR Reports Analysis Division
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