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Identification NMmmber;  CN0328468
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Reference: Amended May Montlily Report {4/103-4/30/03), received 6/19/03

Dear Mr. Cates:

e B

This terier is prompted by the Commission’s preliminary review of the report(s)
referenced above. This nofice requesis information essential fo full public disclosure of
vour federal election campaign finances. An adeguate response must be re¢eived at
{fe Commission by the response date noted abeve, An itemization of the information

neaded follows:

-

o

E. o

_Commission Regulations roguire that & commities disclose the
identifeation of all individuals who congibute I excess of 3200 in &
colendar year. {11 CFR §104.3{a}43(1)] dentification for an indivichal is
defined a¢ the full name, mailiog address, occepation and name of
employer. (i1 CFR §100.12) Your report discloses contribiitions fram
individuals far which the identifcation is net complete.

You must provide the missing information, or f you are unable to do 0,
you st demonstrate that “best efforts” have been used to obtain the
mfarmation. Ta estsblish “best efforss,” you wmust prowde e
Commission with a detailed description of your procedurcs for requesting
the information. Establishing “best efforts™ is a throe-Told proocess.

Fimet, your owiginsl selicitation mwust inchude a clear and Conaptenons
tequest for the contributor information and must mform the potititbutor of
the tequirements of federsl law for the reporling of such information. (11

CFR §E04. 0K

Seeand, i the information 18 not provided, you wust wmake one follow-up,
stand alone effort to obisin this information, regardless of whether the
contribution(s} was solicited or nol. This effort nrust oceur no kater than 30
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days after recaipt of the contribution and may be in the form of & writien
request ot an oral request documented in writing. (31 CFR § 104.7(bN2))
The request st

o clearly ask for the missing information, without seliciting a
cotiribution;

o inform the contibutor of the requirements of federal law for the
reporting of such information, end

« if the reguest is written, include 2 pre-addressed post card or Tetum
cavelope,

Third, i you rescive contributor information after the contiibution{s) has
been reported, you shall either a) file with your oext tepularly seheduled
raport, an amended memo Schedule A listing all the contributions for which
additional iaformation was received; or b} file om or bhefore your next
regutarty scheduled reporting date, amendments fo the repot(s) ariginglly
disclosing the comtribution{s). {11 CFR §104.7(b)4))

Please provide the missing informatien or & detailed description of your
procedures for requesting the infermation. ¥or more information on
demenstrating “best efforts,” pleasc refer 10 the Cempaign Guids.

Your tepori discloses no payments for administrative  expenses.
Admiinisoative cxpenses are payments made for the purpose of operating
political corumittes including, but nod limited to, tews, utilities, salaries,
telephone service, office equipment and eupplies. Any such payments o a
person aggregating in excess of F200 m a calendar year mmst be disclosed
on Schedula(s) B supporting Line 21{b} of the Detalled Surmmary Page. 2
1.8, §434(b)(5) If these expenses are heing pard by 2 connecked
organization, your Statenent of Orpanization must be amended ic reflect
{nis relationship. 2 LL.8.C. §433(0)(2) In sldition, if expenses have been
ielrrec but not paid 10 a reporting period, the activity should be disclosed
as a debit oo Schedule D, if the obhgation i 3300 or more, 0T outstonding
for sixey days or more. 11 CFR §104.11

Ay goods or gervices provided to your gommunce by & person, except
volunteer ectivity (ie., & person's time). would be copsidered =an in-kind
contribution from that persom, and would be sutjest to the diselogute
reguirements of 2 ULE.C. §434(B)(3) and 11 CFR 510413, and the
firmitations and prohibitions of 2 118.C. §8441a and 441b.

Clatification regarding administrtive expenses should be disciosed duting
sach twa_year election cycle beginning Wik the fivst repord filed in the
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noi-clection year. Plense verify that alt expenses referenced above (ie,
reni. salanes, utilities, otc.} have been adequately disclosed. JF these

=-=r

services have heen provided by volunieces, please confivm this in writing.

Uriike previous election cvcles, you will not receive an additional nulice from
the Commission on this matter. Adequate responses rceived on or before this dafte
will be taken into consideration in determining whether sudit actien will be infiated.
Requests for extensions of lime 1 which o respond will not be considered. Failure
[0 provide an adequats response by this date way result in an audit of the committes.
Faiture to comply with the provisions of the Act may alse resuli in an enforcoment a¢fon
egainst the commitiee. Any response submitted by your committes will be placed on the
public record and will be considered by the Commission prior to taling enforcement

ECtIOn.

reponts) in an électronic format and 1must submit an amended report in ita gntivety, rather

than iust those portions of the repgrt thal are being amended. If you should have any
guestions regarding this matter or wish to verify the adequacy of your tesponse, please
contast 1me on our toll-fres muther (ROU) 424-9530 {at the prompt press 1, then press 2 to

reach the Reports Analysis Division) of my local annber (202) 634-1135.

294 Revorts Analysis Division
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