FEDERAL ELECTION COMMISSION RQ-2
WASHINGTCGHN, DL, 2iHb3

Mary Rose Adkins, Treasurer
NRA Peolitical Vietary Fund
11250 Waples Mill Road
Fairfax, VA 22030

i OEC 29 o
Identification Number: CO0033533

Reference: Neovember Monthly Report (10/1/99-10/31/89)
Drear Ms, Adkins:

This letter is prompted by the Commission's preliminary review of the report(s)
referenced above. The review raised questions eoncerning certain information contained
in the report(s). An itermization follows:

“You must attenpt to obtain the full name, mailing address, secupation and
parmne of employer for all individuals who contribute more than S2{H) in a
galendar vear. Please amend your report to include the omitted information.

A eommitter may establish “best efforts™ by providing the Commission
with a description of its procedures for requesting the information. [t is also
in the best interests of the commilles to provide a copy of its sobcitagon. In
order to establish “best effonts”, the committee must demonstrate that it
makes at least one request for the information afier the contribution is
recegived. This one request must be made for any solicited or unsolicited
contribution that, in the aggregate, exceads the $200 threshold and lacks the
necessary information.

Each solicitation must include a clear and conspicucus request for the
information. If a committes receives a contribution that, in the aggregate,
exceeds the $200 threshold but lacks contmbutor information, the committes
must, within 30 days, make a written or oral request for the information.
Flease note that 2 written request may not in¢lude an additional scheitatian
or materia] on any other subject, other than thanking the contributar for the
Jdonation, and must include a pre-addressed return post card or envelope for
the contributor’s response. An oral request must be documented in writing,




Comrnittees must also disclose informoation that was not provided by the
contributor, but is available in any of the committee’s records for that
current election cycle.

If a committee receives contributor information after the conmbutions have
been reported, the commifice shell either a} file with its next regularly
schedulad report, an amended memo Schedule A listing all the contnbutions
for which addibonal information was received; or b) file on or before s
pext regularly scheduled reporting date, amendments 1o the teport(s)
ariginally disclosing the contribution(s). {11 CFR §104.3(a)(4)(1} znd 11
CFR § 104.7)

A written response or an amendment to your originzl report{s) correcting the above
problem(s) should be filed with the Federal Election Commission within fifteen (15} days
of the date of this letter, If you need assistance, please feel free to contact me on our
toll-free number, (8007 424-9530, My local number is (202) 694-1130.

Sincerely,

omet Zon

Scott Francis
Reports Analyst
268 Reports Analysiz Divigion







