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EEDERAL TLECTION COMMISE|ON RQ-2
WASHINGTON, O C. 10de]
Desenther 17, 2003

hary Ann Emely, Troasurer

American Council of Engineering
Companies (ACECPAC)

1015 15¢h Street, NW #8072

Washington, DO 20005

Response Due Drre:
Janaary 14, 2804

TAentification Number: {000 10868

Relerence: Cctober Mouthly Report (0/1/03-9/30/03) and Nowember Monthly
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Report (10701703 1131703}

Drear Ms. Emely:

This letter is pompted by the Commissinn’s prelinminary review of the repart(s}
pefersnced above, This notics requests information essential to full public disclosure of
vour federal election campaign finances. An adeguate responze must be recelved at
the Cemmission by the vespouse date aoted above. An fremiration of the information
needed Tottows;

<Conmmmission Regulations fequire thar a Commitice disclose  the
dentification of all individusls who confribute in excess of $200 m 2
calendsr year, {11 CFR §104.3{a)(4xi)3} Identi Geation for an individual is
defined as the full pame, moiling sddiess, occupation and name at
employer, (11 CFR §3i60.12Y “Your reporn dscloses contributivns fFom
individuais for which the identification is not complets.

You wwsi provide the missing infortnation, or if you are unable to do sa,
vou must demonsgrate that “best afforts™ have heen used to obtain ihe
information. To establish “best efforts,” you must provide the
Commission with a detailed deseription of your procedures for requesting
e informaation. Establishiog “best effovts™ iz 2 tree-fold procese.

First, vour oniginal solicimtion mmust inchude a clear and cobspiCuoLs
taquast for the contributor information and raust inform the contributor of
the requirements of federal law for the reporting of such information. {11
CFR §104. 710}
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Second, if the infinmation is net provided, vou must make one follow-up,
stand alooe effort w obtain this information, rexardless of whether the
coniteibution(s) was soticited or not. This effort must occur ne later that 38
days after receipt of the contribution and may be in the form of a written
raqugst or an orel request documented 1 weiting. {11 CFR § MBI
"The request mest:

o clearly ask for the missing information, withowt soliciting 2
conttibunon;

¢ infonn the conttibutor of the requitements of fedesal law for the
reporting of such infmmation, and

« if the request is written, incinds & pre-sddressed post card or Tewim
gnvelope,

Third, if vou receive contributor information afier the cemteibution{z} has
teen reperted, you shall sither 2) file with your fest reguisrly scheduied
report, an amended memo Schedule A Hsting it the contributions for which
additional jnformation wee Teceived; or b} file anr or before your next
regutacly acheduted repotting date, amendments 10 the teport(s) oviginally
disclosing the conteibution{s). {11 CFR B104. T{byi4 )

Please provide the missing informarion or 2 detailed descripnon of your
procedures ¥or Toquesting tha information. For more informaticn on
detnongtrating "best efforts,” plesse refer to the Campaign Cuide,

Unlike pravicus electlon cycles, you will not recelve an addifiogal nothee from
¢he Conunlssion om this watter, Adeguate recponses reeeived on of hefore this dute
will be trken into comsiderafion in determining whether audit oetion wilt be inittated.
Requests for extensions of thae in which to respond whik nol be coasideved. Failure
to provide en adequate response by fhig Aate may resuli in an audit of the eommitiee.
Failure to cousply with the provisions of the Act may also resuft in an shfoicement action
against the comenitize. Any response enbmitted by your commnittes will be placed on {he
public tecord and wiil be comsidered by the Commission prior o taking enforcement
S EiL,

Elegtronic filers mugt file amendments (10 inchude statemsnts, designations and TEpris
in an electronic format and must submidan  amgnded report in its entirety, vather than just
those portions of the report that arg being amgnded. I you should have any gquestions

--- —

regurding this matter or wish io vertly the adequacy of your response, please contast Mo
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o our toki-Free number {800) 324-95230 (at the prompt press 1, then press 2 to reach the
Reports Analvsis Divigion} or my focal numbet (2020 094-1144,

Sin:;rq]y. -

Fdward D Ryan oA
Campaign Finsnce Analyst
209 Reports Analysis Division




