FEDERAL ELECTION COMMISSION RQ-2

WASHLIMOTON, [C. 2ME3

Kinde Durkee, Treasurer

Democratic Party of the San Fernando Valley
601 8. Glenoaks Boulevard, #211

Burbank, CA 91502

Identification Number:  CO0326751 o7 3 0
Reference: October Quarterly Report (7/1/00-3/30/00)
Dear s, Drkeee:

This letter is prompted by the Commission's preliminary review of the tepart{s)
referenced above. The review raised questions cancerning certain information contained
in the report(s). An itemization follows:

_Please provide a Schedule B to support the eniry reported on Line 2B(c) of
the Detailed Summary Page. Fach refund made to a political committee
must be itemized on Schedule B repardless of the amount refunded. 2
U.S.C. §434(b)

-On Schedule H4 supporting Line 21{a} of the Detailed Summary Page, you
have failed to include the total EVENT YEAR-TO-DATE amount for a
payment(s) to all payees. Please amend your report to include the missing
EVENT YEAR-TO-DATE total(s).

-Your teport discloses limited payments for administrative expenses.
Administeative expensed are payments made for the purpnse of operating a
political committes including, but not limited to, renmt, utilities, salaries,
telephone service, office equipment and supplies. Bach commmities utilizing
separate federal and non-federal accounts 1s required to allocate any
administrave expenses between the accounts in proportion to the
BALLOT COMPOSITION METHOD derived from FEC Schedule H1. A
Qohedule H} must be filed with the first FEC FORM 3X filed at the
begmning of each two-year election cycle. 11 CFR §106.5(d)

Any poods or services provided to your committes by a person, except
voluntesr activity (i.e., & person's time}, would be congidered an n-kind
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conitribution from that person, and would be subject to the disclosurs
requirements of 2 U.5.C. §434b)3) and 11 CFR §104.13, and the
limitations and prohibitfons of 2 11.5.C. §§441a and 441b.

Clarification regarding adminisirative expenses should be disclosed during
cach two vear election cycle beginning with the first report filed in the
nen-election year. Plesse provide the necessary information regarding
administrative expenses incurred by your committee and/or amend your
report to disclose such expenses according to the referenced provisions of
the Act and Commission Regulations.

-Schedule H? of your report indicates that your committes participated in
Greenberg 2000 Memorial Luncheon activitiss of events during the
reporting period.  However, there are no comesponding disbursements
reflected on your Schedule H4. Note that you need not include activities an
Schedule H2 if there are no cotresponding payments made for the activity
during the reporting period. If any disbursements were incorrectly reporied,
you should file an amended Schedule H4 with the correct unique identifying
code or title, or provide clarifying information regarding the activitics on
Schedule H2.

ltemized disbursements must include a brief statement or description of
why the dishursements were made. FPlease amend Schedule(s} H4 of your
report to clatify the following description(s): Political Memorabilia. For
further guidance regarding acceptable purposes of disbursements, pleass
refir to 11 CFR §104.3(b3(3).

-Your report includes comnputer produced formats of Schedules A and H4.
Computer produced formats may only be Deed upon prior approval of the
Commission. You should submit a separate sample format with a cover

y letter Tequesting approval. Until your format has been approved, FEC
forms must be used. 11 CFR §104.2{d)

If the software your commitice is using to produce the Schedules of the
FEC FOBRM 3X does not allow you to electronieally file your report, you
may want to call the vendor who produced your soitware to inguire about
the availability of a software upgrade thst includes clectronic filing, A
number of commercial software companies have added electrome filing
capability to their produscts. A list of these companies i availsble on the
FEC web site, http:ffwrarw fec.gov.

Alternatively, freeware (FECfile) available from the FEC, can help you
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complete and file your reports electronically. It installs easily, computerizes
every schedule in the FEC FORM 3X, contains features to belp you aveid
common errors, allows you to file electronically, and has free techmical
support for your questions. You may obtain your free copy by downloading
FECfile from our web site, hitp:/fsraw.fec.gov, or by calling the Electronie
Filing Office at (202) 624-1307.

Schedule B of vour report [pertinent portion(s) attached) discloses a
contribution(s) which appeats to exceed the limits set forth in the Act. 2
15.8.C. 8441a(a} precludes a non-multicandidate political committes and its
affiliates, from making a contribution to a candidate for federal office in
excess of 31,000 per election. Please refer to the Campaign Guide for
information on how a committee qualifies for multicandidate status.

If the contmbution(s) in question was incompletely or incorrectly disclosed,
vou should amend your original report with clarifying information. If you
have made an excessive contribution, you should notify the recipient and
request a refund of the amount in excess of 81,000 and/or naotify the
recipient in writing of your redesignation of the contribution. In the best
interest of your committee, all refunds and redesignations shouid be made
within sixty days of the treasurer’s receipt of the contribution(s).

If your committee has met the oriteria for multicandidate status, please fila
FEC FORM 1M “Notification of Multicandidate Status™ with the
Commission, The treasurer must file FEC FORM 1M pror to making
contribution of more than $1,000 per candidate per election. 11 CFR
§102.2{a)(3)

Please inform the Commission of your corrective action immediately in
writing and provide a photocopy of the refund or redesignation request sent
to the recipient committes(s). In addition, any refunds should be disclosed

- on Schedule A supporting Line 16 of the report covering the period during
which they are recsived. Any redesignations should be disclosed as memo
entries on Schedule B supporting Line 23 of the report covering the period
during which the redesipnation is made. 11 CFR §1 10.1{k)

Although the Commission may take further legal action tegarding the
excesgive contribution(s), your prompt action in obtaining a refund and/or
redesignating the contribution(s) will be taken inte consideration.

~Your cormmittes has filed & report that contains financial activity already
disclosed on anofher report. Please amend this repurt by including only the
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Finaneial transactions-that ocoutred betwesn-7/01/00 and 9/30/00. 2 U.S.C.
§434(b)

_Please amend Schedule B supporting Line 23 by providing the office
goupht (House, Senate or President), state and district, if applicable, for

each gontribution made. 11 CFR §104.3(b)(3)ii) and ()

A written Tesponise of an amendment to your original repori(s) correcting the above
problem(s) should be filed with the Federal Election Commission within fifteen (15} days
of the date of this leter. If vou need assistance, please feel free to comtact me om our
toll-free number, (800) 424-9530 (at the prompt press 1, then press 2 to reach the Reports
Analysis Division). My local number is {202) 694-1130.

Sincerely,
Ry

Nicholas T. Ebinget
' Reports Analyst
289 Reports Analysis Division
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